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pwT-1 (nkfc; N{b;nkfc; N{b;nkfc; N{b;nkfc; N{b;) 

 

 

1a1a1a1a    ;jh iK ;jh iK ;jh iK ;jh iK rbsrbsrbsrbs: 

1) nkfc; N{b˜ ;k¯Nt/no fJZe nfijk ;k¯Nt/no j? i' :{˜o bJh yk; ezw eodk j?.  

2) nkfc; N{b˜ dhnK eJh fe;wK j[zdhnK jB. 

3) ;gq?vÙhN N{b dh tos'A p˜N nkfd foekovK dh ;zGkb oZyD bJh ehsh iKdh j?.  

4) n?wan?;atov ftZu n;hA nkgD/ vke{w?AN dh Uohn?BN?ÙB Bz{ g'No/N iK b?v;e/g eo ;ed/ jK.  

5) Excel ;go?vÙhN gq'rokw j? i' rDBktK eoB bJh fJ;s/wkb BjhA j[zdk j?.  

6) Ms-word ftZu Templates dk fJ;s/wkb Resume pBkT[D bJh eo ;ed/ jK.  

7) g/˜ b/nkT{N ftZu Line Spacing fvckbN ;g/f;zr 2a15 bkJhB ;g/f;zr dh j[zdh j?.  

8) Line Spacing jo/e g?o/ s'A pknd 10 g[nkfJzN dh j[zdh j?.  

9) g/iwkoiB, g/i d/ feBkfonK d/ nkb/-d[nkb/ ykbh EK j[zdh j?.  

10) id'A n;hA fgqzN N?p s/ efbZe eod/ jK sK fgqzN gohftT{  nkgD/ nkg fdykJh fdzdk j?. 

T[Zso LT[Zso LT[Zso LT[Zso L----1 (;jh) 2(;jh) 3 (;jh) 4 (;jh) 5 (rbs) 6 (;jh) 7 (rbs) 8(;jh) 9 (;jh) 10 (;jh) 

    

2 2 2 2 ykbhEktKGo'LykbhEktKGo'LykbhEktKGo'LykbhEktKGo'L----    

1a ezfgT{No ;kcNt/no Bz{ aaaaaaaaaaaaaaaftnkge Ùq/DhnK ftZu tzfvnk frnk j?. 

2a gq?iBN/ÙB N{b d/ aaaaaaaaaaaaaaa w[Zy ezw jB. 

3a gq?iBN/ÙB N{b d/ fszB w[Zy ezw jBL N?eN; nkfvN eoBk, aaaaaaaaaaaaaaans/ ckow?fNzr eoBk. 

4a wbNhwhvhnk ;kcNt/no d/ T[dkjoB jBL- aaaaaaaaaaaaaaans/ ohnb gb/no 

5a tov-2010 ;kBz{ gfjbK s'A jh gfoGkfÙsaaaaaaaaaaaaaaaBz{ ngbkJh eoB dh nkfrnk fdzdk j?. 

6a n?e;b ;go?vÙhN gq'rokw j? i' workbook Bz{ aaaaaaaaaaaa ns/ format eoB bJh fJ;s/wkb jz[dk j?. 

7a Ms-word ftZu N?Agb/N; dk fJ;s/wkbaaaaaaaaaaaaaapBkT[D bJh ehsk iKdk j?. 



8a fvckbN ;g/f;zraaaaaaaaaaaaaaabkJhB ;g/f;zr dh jz[dh j?. 

9a jo/e g?oK s'A pknd bkJhB ;g/f;zraaaaaaaaaaaaaaadh jz[dh j?. 

10a aaaaaaaaaaaaaaag/i d/ feBkfonK d/ nkb/-d[nkb/ ykbh EK jz[dh j?. 

11a g/i T[ohn?AN/ÙB ftZuaaaaaaaaaaaaaaaiK b?Av;e/g T[ohn?AN/ÙB jz[d/ jB. 

12a w?B{nb N?p ;Nkg ftZuaaaaaaaaaaaaaaa, Centre N?p ;Nkg, Right N?p ;Nkg, Decimal N?p ;Nkg s/ Bar N?p;Nkg 

jz[d/ jB. 

13a w?B[nb N?p ;Nkg Bz{ aaaaaaaaaaaaaaaehsk ik ;edk j?. 

14a n;hA vke{w?AN dh ;g?fbzr ns/ ftnkeoB dh iKu eoB bJhaaaaaaaaaaaaaaaftÙ/Ùsk dk T[g:'r eo ;ed/ jK. 

15agkto g[nkfJzN 2010 ;/t ehs/ vke{w?ANaaaaaaaaaaaaaaan?e;N?BÙB Bkb ;/t ehs/ iKd/ jB. 

T[Zso LT[Zso LT[Zso LT[Zso L----(1) d' (2) fszB (3) fJzB;oN eoBk (4) whvhnk gb/no (5) N?Agb?N; (6) create (7) fof˜T{wi(8) 1a15 

(9) 10 g[nkfJzN (10) g/i wkoiB(11) g'No/N (12) left N?p ;Nkg(13) ebhno(14) ;g?fbzr ns/ rokwo(15) 
.pptx 

 

 

3a3a3a3a    pj[ u'Dt/ gqÙB Lpj[ u'Dt/ gqÙB Lpj[ u'Dt/ gqÙB Lpj[ u'Dt/ gqÙB L----    
 

1) ezfgT{No ;k¯Nt/no Bz{ fezBh ftnkge Ù/qDhnK ftZu tzfvnk frnk j? L- 

a 4   b  5 c  2 d e'Jh Bjh 
 

 2) nkf¯; gq'veNhftNh ;k¯Nt/no; ftZu fejVh n?gbhe/ÙB; Ùkfwb jB. 

a tov gq';?;o   b vkNkp/; w?B/iw?AN f;;Nw 

c rokf¯e; ;k¯Nt/no  d T[go'es ;ko/ 

 

3) n?wan?;atov ftZu n;hA vke{w?AN dh T[ohn?BN?ÙB fe; soQK eo ;ed/ jK L- 

a g'No/N   b b?v;e/g (j'oh˜/BNb) 

c d'B'Aa ns/ b  d fJjBK ftZu'A e'Jh BjhA 

 

4) MS-Excel dk fJ;s/wkb n;hA eod/ jK L- 

a Work sheet pBkT[D bJh   b rfDs dhnK rDBktK eoB bJh 

c vkNk Bz{ Pictorialview ftZu d/yD bJh  d T[go'es ;ko/ 

 

5) n;hA ckow?fNzr nkgÙB ftZu Manual Tab Stops ;?AN eo ;ed/ jK L- 

a Left N?p ;Nkg   b Centre N?p ;Nkg 



c Right N?p ;Nkg   d T[go'es ;ko/  

 

6) gkto g[nkfJzN ftZu NoKihÙB dh u"D eoB bJh Ù/qDhnK jB L- 
a  Subtle   b exciting 
c Dynamic  d T[go'es ;ko/  

 

7) gkto g[nkfJzN dh r?boh ftZu Entrance effect tkb/ nkJheB d/ ozr j[zd/ jBL- 

a bkb  b ghbkc jok d fJjBK ftZu'A e'Jh BjhA 

 

8) pkJh fvckbN Power Paint 2010 ftZu ;/t ehs/ vke{w?ANfe; n?e;N?BÙBKBkb ;/t ehs/ iKd/ jB. 

a .ppt b .pptxc .ext d fJjBK ftZu'A e'Jh BjhA 

 

9) gkto g[nkfJzN d[nkok fejVhnK fJw/ickJhb n?e;N?ÙBK ;g'oN ehshnK iKdhnK jB T[jBK ftZu 

Ùkwb jB L- 

a .jpg b .gif        c .tiff d T[go'es ;ko/  

 

10) ;bkJhv Ù'n Bz{ gfjbh ;bkJhv s'A Ù[o{ eoB bJh ro[Zg ftZu'A fe; ewKv dh tos'A ehsh ikJ/rh. 
a From beginning.  b From current slide . 

c Broadcast slide show.  D        T[go'es ;ko/ 

 

T[Zso LT[Zso LT[Zso LT[Zso L----    (1) c (2) d (3) c (4) d (5) d (6)  d (7) c (8) b (9) d (10) a 

 

4a4a4a4a    ;jh;jh;jh;jh    fwbkBfwbkBfwbkBfwbkB    eo'A Leo'A Leo'A Leo'A L----    
    

1 f;;Nw ;k¯Nt/no vke{w?AN pDkT[Dk, n?fvN ns/ ckow?N eoB 

2 n?gbhe/ÙB ;k¯Nt/no fof˜T{w˜ 

3 vkNkp/; 1a15 

4 nkf¯; N{b˜ g'No/N, b?v;e?g 

5 n?wan?;atov dk fJ;s/wkb w?woh dh w?B/iw?AN 

6 n?wan?;atov ftZu N?gb?AN; tov gq';?f;zr 

7 Word 2010 ftZu tosh rJh 

f;zrb ;g/; ;g/f;zr 

vkNkp/; w?B/iw?AN f;;Nw 

8 g/i T[ohn?AN/ÙB ;gq?vÙhN N{b, tov gq';?f;zr N{b 

9 N?p ;NKg; (w?B{nb) fszB Ù/qDhnK 

10 gkto g[nkfJzN 2010 ftZu ;/t ehs/ 

n?e;N?BÙB 

Left, Centre, Right N?p ;Nkg 

11 gkto g[nkfJzN ftZu NoKihÙB Ù/qDhnK .pptx n?e;N?ÙB 



12 n?Bhw/ÙB dhnK fe;wK jok 

13 r?boh ftZu entrance effect tkb/ nkfJeB 

dk ozr 

bkb 

14 Exit effect tkb/ nkJheB dk ozr entrances and exit 

 

T[Zso LT[Zso LT[Zso LT[Zso L----    

1 f;;Nw ;k¯Nt/no 1 w?woh dh w?B/iw?AN 

2 n?gbhe/ÙB ;k¯Nt/no 2 tov gq';?f;zr 

3 vkNkp/; 3 vkNkp/; w?B/iw?AN f;;Nw 

4 nkf¯; N{b˜ 4 ;gq?vÙhN N{b, tov gq';?f;zr N{b 

5 n?wan?;atov dk fJ;s/wkb 5 vke{w?AN pDkT[Dk, n?fvN ns/ ckow?N eoB 

6 n?wan?;atov ftZu N?gb?AN; 6 fof˜T{w˜ 

7 Word 2010 ftZu tosh rJh 

f;zrb ;g/; ;g/f;zr 

7 1a15 

8 g/i T[ohn?AN/ÙB 8 g'No/N, b?v;e?g 

9 N?p ;NKg; (w?B{nb) 9 Left, Centre, Right N?p ;Nkg 

10 gkto g[nkfJzN 2010 ftZu ;/t ehs/ 

n?e;N?BÙB 

10 .pptxn?e;N?ÙB 

11 gkto g[nkfJzN ftZu NoKihÙB Ù/qDhnK 11 fszB Ù/qDhnK 

12 n?Bhw/ÙB dhnK fe;wK 12 entrances and exit 

13 r?boh ftZu entrance effect tkb/ nkfJeB 

dk ozr 

13 jok 

14 Exit effect tkb/ nkJheB dk ozr 14 bkb 

    

5a5a5a5a    fJZe Ùpdh gqÙB gZso LfJZe Ùpdh gqÙB gZso LfJZe Ùpdh gqÙB gZso LfJZe Ùpdh gqÙB gZso L----    

gqÙB 1a  ezfgT{No ;kcNt/no Bz{ fezBhnK Ù/DhnK ftZu tzfvnk frnk j?< 

gqÙB 2a  ezfgT{No ;kcNt/no dh Ùq/DhnK d/ BK dZ;'< 

gqÙB 3  nkfc; gq'veNhftNh ;kcNt/no dh e'Jh fJZe T[dkjoB d'< 

gqÙB 4a  nkfc; N{bi dhnk w[Zy s"o s/ fezBhnK fe;wK jB< 

gqÙB 5  n?wan?;atov ftZu gfjbk s'A jh gfoGkfÙs fe;h fJZe N?Agb?N; dk BK dZ;' < 

gqÙB 6  n?wan?;atov ftZu p[j frDsh ftZu fuZmhnK fsnko eoB bJh fe; ftebg dh tos' ehsh 

iKdh j?< 



gqÙB 7 gkto g[nkfJzN ftZu NokihÙB dh u"D eoB bJh fezBhnK Ùq/DhnK jB< 

gqÙB 8 gkto g[nkfJzN d[nkok IMAGE ckJhbK bJh ;g'oN ehsh ikD tkbh fe;h fJZe n?e;N?AÙB dk 

BK dZ;'? 

gqÙB 9 gkto g[nkfJzN ftZu n;hA fe; ehn Bkb nkgDh ;bkJhv Bz{ o'e iK pzd eo ;ed/ jK? 

gqÙB 10 eh wkJheq';kcN n?gbhe/ÙB, :{˜o B{z Presentation Protect eoB dh nkfrnk fdzdk j?< 

 

T[Zso LT[Zso LT[Zso LT[Zso L---- (1) d' ftnkge Ùq/DhnK ftZu (2) n?gbhe/ÙB ;kcNt/no, f;;Nw ;kcNt/no (3) tov gq';?;o 

(4) gzi (5) fofiT{w˜ n?v eto b?No˜ (6)  w/b-;oi (7) fszB (8) .jpg(9)  ESC Key(10)  

jK. 

    

6a6a6a6afJZetketkb/ gqÙB LfJZetketkb/ gqÙB LfJZetketkb/ gqÙB LfJZetketkb/ gqÙB L----    

gqÙB-1  n?wan?;an?e;b gq'rokw eh j???? ?  

T[Zso- n?e;b ;go?v ÙhN gq'rokw j? i' work bookBz{ create ns/ format eoB bJh fJ;s/wkb 

j[zdk j?. 

 

gqÙB-2  g/i wkoiB eh j??? 

T[Zso-  g/i wkoiB g/i d/ feBkfonK d/ nkb/-d[nkb/ ykbh EK j[zdh j?. 

 

gqÙB-3  g/i T[ohn?BN/ÙB eh j[zdh j??? 

T[Zso- nkgD/ vke{w?AN d/ fe;/ fjZ;/ iK g{o/ vke{w?AN bJh g'No/N iK b?v ;e/g format Bz {uz[BDk, g/i 

Uohn?AN/ÙB efjbkT[Adk j?. 

 

gqÙB-4  fgqzN gohftT{ eh j?? 

T[Zso- nkgD/ fsnko ehs/ vke{w?AN Bz{ fgqzN eoB s'A gfjbK ezfgT{No dh ;eohB ftZu d/yD dh 

gqfefonk Bz{ fgqzN gohftT{{ fejk iKdk j?. 

 

gqÙB-5  gkto g[nkfJzN d/ Ehw eh j[zd/ jB? 

T[Zso-  gkto g[nkfJzN d/ Ehw fvckbN o{g ftZu p?erqkT{Av u[zBD ftZu ;kvh wdd eod/ jB. 

 

 

gqÙB-6  gkto g[nkfJzN ftZu NqKihÙB dh fszB Ù/qDhnK d/ BK dZ;'? 

T[Zso -  1) Subtle  2) Exciting  3) Dynamic Content 

 



 

 

 

gqÙB-7  nkfc; gq'veNhftNh N{b˜ eh j?? 

T[Zso n?gbhe/ÙB gq'rokw dh Ù/qDh j? i' :{˜o Bz{ vke{w?AN, vkNkp/;, rokc nkfd torhnK uhiK 

fsnko eoB ftZu ;jkfJsk eod/ jB. 

 

gqÙB-8  nkfc; N{b˜ dhnK gzi fe;wK d/ BK dZ;'? 

T[Zso  1) tov gq;?f;zr N{b 

2) vkNkp/; ;kcNt/no N{b 

3) ;gq?vÙhN N{b 

4) gq?˜BN/ÙB N{b 

5) wbNhwhvhnk ;kcNt/no 

  

  



 

ebk; d;thebk; d;thebk; d;thebk; d;th    

ftÙk LftÙk LftÙk LftÙk L----    ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;    
gkmgkmgkmgkm----2 (2 (2 (2 (HTMLczczczczvKwvKwvKwvKwAAAA ?Nbi?Nbi?Nbi?Nbi))))    

1a1a1a1a    ;jh iK ;jh iK ;jh iK ;jh iK rbsrbsrbsrbs:    

1) ezN/Bo N?Zr fJZebk N?Zr jz[dk j?. 

2) Title Bz{ Head N?r ftZu fbfynk iKdk j?. 

3) j?fvzr d/ e[Zb 5 gZXo jz[d/ jB. 

4) g?okrqkc bJh <P>N?r dh tos'A ehsh iKdh j?< 

5) nkovov fb;N ftZu Bzpo bZr/ jz[d/ jB. 

6) HTML dk g{ok Bkw jkJhgo N?e;N wkoenZg b?r{J/˜ j?. 

7) N?r dhnK 3 fe;wK jz[dhnK jB. 

8) B'N g?v y'bD d/ ;N?g 
Start→ Programs→Accessories→Notepad 

9) j?Zv N?r fJZe ezN/Bo N?r j?. 

10) c"AN ;NkJhb- Bold, Italic, Underline 

11) wkoehU fJZe n?AgNh N?r j?. 

12) nBnkovov fb;N BzpoK s'A fpBQK jz[dh j?. 

13) v?chB/ÙB fb;N dh tos'A ÙpdK dh gfoGkÙk d/D bJh ehsh iKdh j?. 

14)     <TR>N?r, N/pb o'n Bz{ gfoGkfÙs eodh j?.  

15) <TD>N?r, N/pb ftZu ;N'o ehsh ikDekoh Bz{ gfoGkÙs eodk j?. 

16) n;hA N/pb pkovo dk ozr BjhA pdb ;ed/. 

17) n;hA N/pb dk nkeko xNk ik tXk ;ed/ jK. 

18) c"AN ;kJh˜ dh fvckbN t?fbT{ 2 j?. 

19) t?Zp g/iK dh fbzfezr eoB bJh n?Aeo <A>N?r dh tos'A BjhA ehsh iKdh j?. 

20) t?Zp g/iK ftZu images dkyb eoB bJh <IMG>  N?r dh tos'A ehsh iKdh j?. 

 

T[Zso L- (1)  rbs (2) ;jh (3) rbs (4) ;jh (5) ;jh (6) ;jh (7) rbs (8) ;jh (9) ;jh (10) ;jhA (11) 

rbs (12) ;jh (13) ;jh (14) ;jh (15) ;jh (16) rbs (17) ;jh (18) ;jh (19) rbs (20) ;jh 

 

2a2a2a2a    ykbh EktK Go'Lykbh EktK Go'Lykbh EktK Go'Lykbh EktK Go'L----    
1a HTML ftZu _______ gqeko d/ N?r tos/ iKd/ jB. 

2a ezN/Bo N?r Bz{ _______ N?r th fejk iKdk j?. 

3a n?gNh N?r _______   N?r j[zdk j?. 

4a j'w g/i t?p ;kJhN dk _______  g/i j[zdk j?.  

5 t?Zp g/i d/yD bJh fe;/ _______  dh tos'A ehsh iKdh j?. 

6 NkJhNb N?r dh wdd Bkb t?Zp g/i dk _______ fbfynk iKdk j?. 

7a pkvh fJZe _______  N?r j?. 



8a j?fvzr N?r dh tos'A _______ d/D bJh ehsh iKdh j?. 

9a j?fvzr d/ e[Zb _______ gZXo j[zd/ jB. 

10a g?okrqkc Bz{ _______ N?r Bkb Ù[o{ ehsk iKdk j?. 

11a bkJhB po/e <BR>N?r dh tos'A N?e;N Bz{ _______ T[Zs/ Ù[o{ eoB bJh ehsh iKdh j?. 

12a wkoehU _______ N?r j?. 

13a fb;NK  _______  gqeko dhnK j[zdhnK jB. 

14a N/pb j?fvzr _______ N?r Bkb Ù[o{ j[zdh j? ns/ _______ Bkb ysw j[zdh j?. 

15a N/pb N?r d/ pkovo ns/ _______  n?NohfpT{N jB. 

16a N/pb _______ ns/ _______   Bkb pDdk j?. 

17a HTML ftZu N/pb pDkT[D bJh _______ N?r dh tos'A ehsh iKdh j?. 

18a ;?ZbK ftZu'A ykbh EK pdbD bJh _______ n?NohfpT{N dh tos'A ehsh iKdh j?> 

19a d' ekbwK Bz{ woi eoB bJh _______n?NohfpT{N dh tos'A ehsh iKdh  j?. 

20a HTML _______ B/ fv˜kJhB ehsh. 

 

T[Zso L-(1) d' (2) g/no (3) fJZebk(4) gfjbk (5) t?p pokT{io (6) f;ob/y (7) ezN/Bo (8) j?fvzr (9) 6 (10) <P> 

(11) BthA bkJhB (12) ezN/Bo (13) 3 (14) <TH>, </TH> (15) pkovo, nbkJhB (16) o'n, ekbw (17) 

<TABLE> (18) ;?Zb ;g/f;zr (19) o'n ;g/B (20) Tim Berners-Lee 

 

3a3a3a3a    pj[ u"Dt/ gqÙB Lpj[ u"Dt/ gqÙB Lpj[ u"Dt/ gqÙB Lpj[ u"Dt/ gqÙB L----    

1a HTML dk g{ok Bkw eh j? < 

a) jkJhgo N?;N wkoen?g b?Ar{J/Ai 

b) jkJhgB N?;N wkoeng b?r[J/Ai 

c) jkJhgo N?Ze;N wkoeng b?ArJ/Ai 

d) jkJhgo N?Ze;N wkofezr b?r[J/Ai 

e)  

2a fe; j?fvzr N?r ftZu c"AN dk nkeko ;G s'A xZN jz[dk j?/. 
a) <H1>    b)<H3> 
c).  <H4>    d). <H6> 

 

  3. bkJhB pq/e bJh fe; HTML N?r tos'A ehsh iKdh j? < 
a) <br>    b) <p> 
c) <break>   d). <newline> 

 

4. fejVk N?r ezBN/Bo N?r BjhA j?< 
 a) <p>    b) <v> 

 c) <i>    d) <br> 

 

5. HTTP dk g{ok BK dZ;'. 

 a) jkJhgo N?Ze;N NqK;co gq'N'e'b 

 b) jkJhgo N?Ze;N NqK;co g?e/i 



c) jkJhgo N?Ze;N N?;N gq'rokw 

d) fJBQK ftZu'A e'Jh BjhA   

 
 

6. HTML vke{w?AN ftZu Ù[o{ ns/ nzs ftZu fejVk N?r tofsnk iKdk j?< 
 a) <HEAD>…………….</HEAD> 

 b) <BODY>……………..</BODY> 

  c)   <HTML>……………..</HTML> 

d)<TITLE>………………</TITLE> 

 

7. HTML ftZu fe; N?r dh tos'A vke{w?AN pkvh fdykT[D bJh ehsh iKdh j?< 
  a) <HEAD>    b) <HTML> 

 c) <TITLE>    d) <BODY> 

 

8. nkovo fb;N bJh fejV/ N?r dh tos'A ehsh iKdh j?< 
 a) <OL>………</OL>  b) <DL>……….</DL> 

 c) <UL>……….</UL>  d) <L1>……….</L1> 

 

9. <P>N?r dh tos'A fe; bJh ehsh iKdh j?< 

 a) g?okrqkc Ù[o{ eoB bJh 

 b) bkJhB pq/e bJh 

 c) g?okrqkc pzd eoB bJh 

 d). fJBQK ftZu'A e'Jh BjhA 

 

10. wkoehU N?r dh tos'A fe; bJh ehsh iKdh j?< 

 a) N?Ze;N Bz{ rshwkB eoB bJh 

 b) N?Ze;N Bz{ Ù[o{ eoB bJh 

 c) N?Ze;N Bz{ o'eD bJh 

 d) N?e;N Bz{ pdbD bJh 

 

11. fJzNoB?ZN n?e;gb'oo y'bQD bJh ;N?g; 
 a) Start→All Programs→Explorer 
 b) Start→All Programs→Internet 
 c) Start→All Programs→Internet Explorer 

 d) T[go'es e'Jh BjhA 
 

T[Zso L- (1) c (2) a (3) a (4) d (5) a (6) c (7) d (8) a (9) a (10) a (11) c 

 

 

4a4a4a4a    ;jh;jh;jh;jh    fwbkB eo'LfwbkB eo'LfwbkB eo'LfwbkB eo'L----    

    
1.  ezN/Bo N?r 1. NkJhNb 

2.  n?AgNh N?r 2. vke{w?AN pkvh 



3.  <BR>N?r 3. H1 s'A H6 j?fvzr 
4.  <L1>N?r 4. <P> 

5.  j?Zv N?r 5. c"AN dk ozr ;?ZN eoB bJh 
6.  pkvh N?r 6. p'bv, fJN?fbe, nzvobkJhB 
7.  j?fvzr N?r 7. N?e;N Bz{ rshwkB eoBk 
8.  g?okrqkc N?r 8. <DL> 

9.  c"AN ebo 9. b/Nth bkJhB 
10.  c'AN ;NkJhb 10. g/no N?r 
11.  wkoehU 11. fJZebk N?r 
12.  v?chB/ÙB fb;N 12. bkJhB po/e 
13.  <HR>N?r 13. fb;N nkJhNw 
14.  HTML vke{w?AN 14. face,size,color 

15.  c"AN n?ANohfpT{N 15. B'N g?v 

 

T[Zso L- 

1 ezN/Bo N?r g/no N?r 

2 n?AgNh N?r fJZebk N?r 

3 <BR>N?r bkJhB po/e 
4 <L1>N?r fb;N nkJhNw 
5 j?Zv N?r NkJhNb 
6 pkvh N?r vke{w?AN pkvh 
7 j?fvzr N?r H1 s'A H6 j?fvzr 
8 g?okrqkc N?r <P> 

9 c"AN ebo c"AN dk ozr ;?ZN eoB bJh 
10 c'AN ;NkJhb p'bv, fJN?fbe, nzvobkJhB 
11 wkoehU N?e;N Bz{ rshwkB eoBk 
12 v?chB/ÙB fb;N <DL> 

13 <HR>N?r b/Nth bkJhB 
14 HTML vke{w?AN B'N g?v 

15 c"AN n?ANohfpT{N face,size,color 

    

5a5a5a5a    fJZe ÙpdhfJZe ÙpdhfJZe ÙpdhfJZe Ùpdh    gqÙB T[ZsogqÙB T[ZsogqÙB T[ZsogqÙB T[Zso    
    

gqÙB -1 HTML dk g{ok Bkw dZ;' ? 

T[Zso-  jkJhgo N?e;N wkoenZg b?Ar{J/˜. 

 

gqÙB -2 HTML ftZu fezB/ gqeko d/ N?r j[zd/ jB  ? 

T[Zso-  d' soQK dk. 



 

gqÙB -3 HTML vke{w?AN dk nkyoh N?r fejVk j[zdk j? ? 

T[Zso-  </HTML> 

 

gqÙB -4 eh n?gNh N?r fJeZbk N?r j[zdk j?  

T[Zso-  jK ih. 

 

gqÙB -5 <BR>N?r dh tos'A fe; bJh ehsh iKdh j?? 

T[Zso-  BthA bkJhB s/ ikD bJh. 

 

gqÙB -6 t?p g/i d/yD bJh fe; dh tos'A ehsh iKdh j?? 

T[Zso-  t?Zp pqkT{˜o. 

 

gqÙB -7 eh BGCOLOR pkvh N?r dk n?NohfpT{N j?? 

T[Zso-  jK ih. 

 

gqÙB -8 j?fvzr N?r ftZu nkbkJhBw?AN fezB/ gqeko dh j[zdh j? ? 

T[Zso-  fszB 

 

gqÙB -9 e'Jh fJZe c"AN ;NkJhb dk Bkw dZ;'? 

T[Zso-  Bold 

 

gqÙB -10 HTML ftZu fezB/ gqeko dhnK fb;NK j[zdhnK jB ? 

T[Zso-  fszB 

 

gqÙB -11 nB[nkovov fb;N d/ n?NohfpT{N; d/ Bkw dZ;' ? 

T[Zso-  circle, disc, square 

 

gqÙB -12 v?chB/ÙB fb;N bJh fejV/ N?r dh tos'A ehsh iKdh j?? 

T[Zso-  <DL> 

 

gqÙB -13 N?r n;b ftZu eh j[zd/ jB 

T[Zso-  jdkfJsK 

 

gqÙB -14 p{b/N dh tos'A fejVh fb;N ftZu ehsh iKdh j?? 

T[Zso-  <UL> 

 

gqÙB -15 gfoGkÙk d/D bJh fejVh fb;N dh tos'A ehsh iKdh j?? 

T[Zso-  <DL> 

 



gqÙB -16 fJzNoB?ZN s'A eh Gkt j?? 

T[Zso-  B?ZNtoe nkc B?ZNtoe; 

 

gqÙB -17 HTML s'A eh Gkt j? 

T[Zso-  nfijh GkÙk j? i' t?Zp g/i dh fvikJhfBzr eoB bJh ehsh iKdh j?? 

 

gqÙB -18 HTML vke{w?AN dk p/f;e YKuk fby' 

T[Zso-  <html> 

<head> 

<title> Title of your webpage</title> 

</head> 

<body> 

 information which user wants to show 

</body> 

</html> 

 

gqÙB -19 MSIE s'A eh Gkt j?? 

T[Zso-  wkJheq';kcN fJzNoB?ZN n?e;gb'oo 

 

gqÙB -20 Google Chrome eh j?? 

T[Zso-  t?p pqkT{˜o 

 

gqÙB -21 Body N?r dk n?NohfpT{N dZ;'? 

T[Zso-  Bgcolor and Background 

 

gqÙB -22 g?okrqkc N?r dk n?NohfpT{N dZ;'? 

T[Zso-  Left, Justify and Centre 

 

gqÙB -23 HR N?rpko/ dZ;'? 

T[Zso-  fJj t?Zp g/i s/ b/NthnK o/yktK bJh tofsnk iKdk j? 

 

gqÙB -24 HR N?rd/ n?NohfpT{N dZ;'? 

T[Zso-  1)  Size 2) width 3) Align 4) Color 

 

gqÙB -25 Nested List (B?;fNv fb;N) pko/ dZ;'? 

T[Zso-  id'A fJZe fb;N Bz{ d{ih fb;N ftZu fJB;oN ehsk iKdk j?. 

 

gqÙB -26 Image d/ n?NohfpT{N Alt dk eh noE j?'? 

T[Zso-  Alternate text 

 

gqÙB -27 Image Bz{ fezB/ gqeko Bkb nbkfJzB ehsk ik ;edk j?? 



T[Zso-  uko gqeko Bkb L- 1) Left 2) Right 3) Top  4) Bottom 

 

gqÙB -28 N/pb j?fvzr s'A eh Gkt j?? 

T[Zso-  N/pb ftZu N/pb j?fvzr Bz{ gfoGkfÙs eodh j?. 

 

gqÙB -29 Bordercolor fe; dk ozr dZ;dh j?? 

T[Zso-  pkovo dk. 

 

 

 

6666aaaa    g{ok Bkw dZ;'' Lg{ok Bkw dZ;'' Lg{ok Bkw dZ;'' Lg{ok Bkw dZ;'' L----    

    
1)  HTML jkJhgo N?e;N wkoe b?r{J/˜ 

2)  <B> p'bv 

3)  <I> fJN?fbe 

4)  <U> nzvobkJhB 

5)  <LI> fb;N nkJhNw 

6)  <DD> vkNk c?chB/ÙB 

7)  <DT> v?chB/ÙB Now 

8)  <P> g?okrqkc N?r 

9)  <BR> bkJhB po/e 

10)  <UL> nzvobkJhB fb;N 

11)  <OL> n"ovov fb;N 

12)  <TR> N?pb o'n 

13)  <TD> N/pb vkNK 

14)  <TH> N/pb j?fvzr 

15)  <A> n?eo N?r 

16)  WWW tov tkJhp t?Zp 

17)  BGCOLOR p?erokT{v ebo 

18)  URL :{Bhc"nw fo;'o; b'e/No 

19)  IMG Jhw/̃  w{th rqkfceb 

20)  FTP ckJhb NqK;co gq'N'e'b 

21)  IP fJzNoB?ZN gq'N'e'b 

22)  SEO ;ou fJziB n'gNhwkfJi/ÙB 

23)  SMM Ù'Ùb whvhnk wkoehfNzr 

24)  <HR> b/Nthnk bkJhBK (j'ohiBNb bkJhBK) 

 
  



ebk; d;thA 

ftÙk L- ezfgT{No ;kfJz; 
pwT-3(HTML-II) 

 

1.shI jw glq 

1. n?Aeo N?r <a>fe;/ t?pg/I s/ fJZe fbze pDkT[D bJh nhI tofsnk iKdk j?. 
2. Pwrm fJZe ezN/Bo j? fi; ftZu NZ?e;N pke;, o/vhU pNB, fb;N pke; nkfd jz[d/ jB. 
3. ;kXkoB fJBg[ZN NkJhg fJZe u?e pke; j?, i' fe fJZe S'N/ fij/ tor d/ s"o s/ fdykJh fdzdk j? fi; B{z :{Io fJ; 

s/ efbZe eoe/ f;b?eN iK vh^;b?eN eo ;edk j?.  
4. o/vhU pNB, T[j pNB jB fiZE/ fJZe ;w/A f;oc keI u'DW ehshAW ik ;edh j? 
5. Reset pNB ckow dhnK ;kohnK n?ANohnK ;kc eo fdzdk j? sK i' :{Io rbsh j'D s/ iK nkgDk ftuko pdbD s/ 

d[pkok P[o{ eo ;e/. 
6. co/w N/pb tor/ jz[d/ jB jo :{Io B{z N?e;N ns/ rokfce; B{z o'nI ns/ ekbw ftZu ftt;fEs eoB dh nkfrnk 

fdzd/ jB. 
7. MARQUEE fJZe AYNptIN?r j?. 
8. ;NkJhb PhN;, e?;ekfvzr ;NkJhb PhN; ns/ CSS dk wsbp fJZe' jh uhI j?. 
9. n?wp?v/v ;NkJhb T[j ;NkJhb jB i' fe vke{w?AN d/ j?Zv ftZu Pkwb ehs/ iKd/ jB. 
10. SELECTION LIST nkgPB ftZu :{Io fJZe fb;N ftZu'A f;zrb iK pj[s/ nkgPB B{z u[D ;edk j?. 
11. :{Io n?Aeo N?r d[nkok nkvhU $ ftvhU ckJhb B[z n?uHNhHn?wHn?bH gq'rokw ftZu i'V ;ed/ jB 
12. N?e;N J/ohnk, fJZe f;zrb fJBg[ZN nkJhNw ftZu N?e;N dh ie~k bkJhB B{z dkyb eoB bJh tofsnK iKdk j?. 

 
au`qr:-(1) glq (2) shI (3) shI (4) glq (5) shI (6) shI (7) glq (8) shI (9) shI (10) shI  

(11) shI (12) glq 
 

2. KwlI QwvW Bro:- 

1. n?Aeo N?r _______ N?r Bkb P[o{ jz[dk j? ns/ _________Bkb pzd jz[dk j?. 
2. ______ fJZe ezN/Bo j? fi; ftZu NZ?e;N pke;, o/vhU pNB, fb;N pke; nkfd jz[d/ jB. 

3. ______ ___ ftP/Psk T[; sohe/ B[z gfoGkPs eodh j? fi; okjhA :{Io dh ;{uBk ckow ftZu n?ANo j[zdh j? ns/ fi; 
B{z t?p ;kJhN ;oto s/ G/fink ns/ ;N'o ehsk iKdk j?. 

4. _______ dh tos'A :{HnkoHn?bH Bz{ dkyb ehs/ fpBKQ ;oto B{[z vkNk ;N'o eoB bJh ehsh iKdh j? . 
5. ______ fJZe f;zrb fJBg[ZN nkJhNw ftZu N?e;N dhnK pj[shnK bkJhBK B{z dkyb eoB bJh tofsnK iKdk j?.  

6. ________  fJZe ;kXkoB fJBg[ZN NkJhg j? .  
7. ________ fdZs/ rJ/ t?pg/I s/ e[M ekotkJh eoB bJh tofsnk iKdk j?. 
8. fJZe _________pqkT{Io ftzv'A d/ nzdo fJZe nkfJskeko y/sZo jz[dk j? . 
9. __________N?r B{z N?e;N B{z t?Zpg/I s/ w{t eoB bJh tofsnk iKdk j?. 
10. __________ n?NohfpT{N fJj dZ;dh j? fe ckow ed'A ;pfwN eoB j? ns/ feZE/ G/iDk j?. 

11. CSS dw pUrw nwm __________hY[ 

12. :{Io __________d[nkok nkvhU $ ftvhU ckJhb B[z n?uHNhHn?wHn?bH gq'rokw ftZu i'V ;ed/ jB  
 



au`qr:- (1) <a>…..</a> (2) Form  (3)  Method  (4) Post Method  (5) TextArea _(6) Checkbox (7) 

Botton's (8) Prym  (9) <MARQUEE>  (10) Action (11)  e?;ekfvzr ;NkJhb PhN; (12) n?Aeo N?r 

 

3.  bhu coxvy pRSn 

1. Pwrm iks kMm leI vriqAw jwdw hY[ 

a. Jh-w/b d/ ezBN?AN fv;gb/n eoB bJh 

b. n?BhfwÙB nc?eN Bz{ fv;gb/n eoB bJh 

c. :{˜o s'A fJBg[ZN b?D bJh 

d. T[go'es e'Jh BjhA 
 

2. CSS dw pUrw nwm hY 
a. Cascading Style Sheet 

b. Costume Style Sheet 

c. Cascading System Style 

d. None of the Above 

 

3. vYbpyj iv~c ilMk drswaux leI hyT iv~co ikhVw ilMk shI hY? 
 a. <LINK SRC= "abc.html"> 

b. <BODY LINK = "abc.html"> 

c. <A SRC = "abc.html" > 

d. < A HREF = "abc.html"> 

 

4. check box bxwaux leI ikhVw tag Pwrm iv~c vriqAw jWdw hY? 

a. <checkbox> 

b. <input type="checkbox"> 

c. <input=checkbox> 

d. <input checkbox> 

 

5. iehnW iv~c ikhVy HTTP qrIky  Awm qOr qy vrqy jwdy hn? 

a. PRE ns/ POST. 

b. GET ns SET. 

c. ASK ns REPLY. 

d. GET ns POST. 

6. kI ie~k vYbpyj iv~cilMk sQwipq kIqw jw skdw hY? 

a. jK 

b BjhA 

c f;oc co/w ftZu 

d T[go'es e'Jh BjhA 
 

7. qusIN ie~k  e-mail ilMk ikvy bxw jW sQwipq kr skdy ho? 

a. <a href=”xxx@yyy”> 



b. <mail href=”xxx@yyy”> 

c. <mail>xxx@yyy</mail> 

d. <a href=”mailto:xxx@yyy”> 

 

8. ਇ�ਕ html ਫਾਰਮ ਇ� ਕ ਵੈਬ ਪੇਜ ਦਾ ਿਹ� ਸਾ ਹੈ ਿਜਸ ਿਵ� ਚ ਉਹ ਸਥਾਨ �ਾਮਲ ਹਨ ਿਜ� ਥੇ ਿਕ 

a.ਜਾਣਕਾਰੀ ਨੰੂ ਉਪਭੋਗਤਾ ਦੁਆਰਾ ਫੀਡ ਕੀਤਾ ਜ&ਦਾ ਹੈ. 

b. ਅਤੇ ਵੈਬਸਾਈਟ ਸਰਵਰ ਤੇ ਭੇਿਜਆ 

c. ਦੋਵ, ਏ ਅਤੇ ਬੀ 

d. T[go'es e'Jh BjhA 

 

9. ਇ�ਕ ਕੰਟੇਨਰ ਟੈਗ ਅਤੇ ਇ� ਕ ਿਸੰਗਲ ਇੰਪੁ� ਟ ਆਈਟਮ ਿਵ� ਚ ਟੈਕਸਟ ਦੀਆਂ ਬਹੁਤੀਆਂ ਲਾਈਨ& ਨੰੂ ਅਨੁਮਤੀ ਦੇਣ ਲਈ 

ਵਰਿਤਆ ਜ&ਦਾ ਹ ੈ

a. Textarea. 

b. Checkbox. 

c. Radio Button. 

d. T[go'es koeI nhIN 
 

10. . Selection listsdI iksm dso[ 

a.  Scrolling lists. 

b. Pull down pick up lists. 

c. d't/A J/ ns/ ph 

d. T[go'es e'Jh BjhA 
 

11. fJ; ftP/Psk d/ Bkb n;ha fe;/ j'o d;skt/I Bkb N?e;N iK fuZso B{z i'V ;ed/ jK. 

a. hweIpl ilMk 

b. hweIpr ilMk  

c. co/w   

d. T[go'es koeI nhIN 
 

12. fJZe nBftfINv fbze ikhVy  ozr dk jz[dk j?. 

a. Bhbk 

b. ekbk 

c. jok  

d. ghbk 

au`qr:- (1) C (2) A  (3)  D  (4) B  (5) D (6) A (7) D (8) C  (9) A  (10) C (11) B (12) A 

  



4. shI imlwn kro:- 
1. CSS 1.fi; ftZu NZ?e;N pke;, o/vhU pNB, fb;N  

pke; nkfd jz[d/ jB. 
 

2. <A> 2 ftebgK d/ fdZs/ ;?ZN ftu'A f;zrb ftebg u[DB          
bJh tofsnK ik ;edk j?. 
 

3. Form 
 

3. e?;ekfvzr ;NkJhb PhN; 

4.  wkofeT[ N?r 4. nkvhT $ thvhT ckJhbK B{z t?pg/I s/ i'VB bJh  
T tofsnK iKdk j?. 

 
5. o/vhU pNB 5.<input type="password"> 
6. pNB 6.AYNkr tYg 
7. co/wI 7. N?e;N B{z t?pg/I *s/ w{t eoB bJh tofsnk iKdk j?. 
8. n?Aeo N?r 8.N?e;N dhnK pj[ZshnK bkJhBK Bz{ dkyb eoB bJh 

9. N?e;N J/ohnk 9. ckow s'A ;ko/ ftebgK B{z ;kc eoB bJh n;ha  pNB dh tos'A eo 
;ed/ jK. 
 

10. oh;?NpNB 10. fJZe f;zrb t?Zp pokT{Io ftzv' ftZu pj[s/ t?p g/IK ftZu f;zrb t?pg/I 
B{z tzvd/ jB. 

11. star(*) 11. ie~k vY~bpyz s/ ilMk sQwpq krn leI vrqdy hW[ 
12. <A 

href=”#SName”>Aqy<A 

Name=#SName”> 

12.yk; ezw iK ezw eoB bJh tofsnk iKdk j?. 

T[Zso L- 

1. CSS e?;ekfvzr ;NkJhb PhN; 
2. <A> AYNkr tYg  

 
3. Form 
 

fi; ftZu NZ?e;N pke;, o/vhU pNB, fb;N pke; nkfd jz[d/ jB. 
 

4. wkofeT[ N?r N?e;N B{z t?pg/I *s/ w{t eoB bJh     
tofsnk iKdk j?. 

 
5. o/vhU pNB ftebgK d/ fdZs/ ;?ZN ftu'A f;zrb ftebgu[DB bJh tofsnK ik ;edk 

j?. 
 

6. pNB yk; ezw iK ezw eoB bJh tofsnk  
iKdk j?. 

7. co/wI fJZe f;zrb t?Zp pokT{Io ftzv' ftZu pj[s/ t?p g/IK ftZu f;zrb t?pg/I B{z 
tzvd/ jB. 

8. n?Aeo N?r nkvhT $ thvhT ckJhbK B{z t?pg/I s/ i'VB bJh tofsnK iKdk j?.  

9. N?e;N J/ohnk N?e;N dhnK pj[ZshnK bkJhBK Bz{ dkyb eoB bJh 
10. oh;?N ckow s'A ;ko/ ftebgK B{z ;kc eoB bJh n;ha  pNB dh tos'A eo ;ed/ 

jK. 
11. star(*) <input type="password"> 
12. <A 

href=”#SName”>Aqy<A 
ie~k vY~bpyz s/ ilMk sQwpq krn leI vrqdy hW[ 



Name=#SName”> 
 

 

5. iek SbdI pRSn-au`qr:- 

1. ikhVw tYg vYbpyz s/ ilMk bxwaux leI vriqAw jWdw hY? 
2. fJZe n?efNt fbze dw rMg ikhVw jz[dk j?. 
3. iks iv~c Action ns/ method ftP/PsktK B{z Pkwb eoBk g?Adk j?. 
4. ikhVI ftP/Psk T[; sohe/ B[z gfoGkPs eodh j? fi; okjhA :{Io dh ;{uBk ckow ftZu n?ANo hY? 
5. ikhVw Yzr :{Io d[nkok URLgkE dh tos'A eoe/ chv vkNk B{z n?Be'v eoB ns/ ;oto B[z G/iD bJh tofsnk 

iKdk j?. 
6. ikhVw Yzr dh tos'A :{HnkoHn?bH B[z dkyb ehs/ fpBKQ ;oto B[z vkNk ;N'o eoB bJh ehsh iKdh j?.  
7. ckow ikhVy N?r Bkb P[o{ j'Dk ukjhdk j?. 
8. ikhVw tYg fJZe f;zrb fJBg[ZN nkJhNw ftZu N?e;N dhnK pj[shnK bkJhBK B{z dkyb eoB bJh tofsnK iKdk j?. 
9. ikhVI ienpu~t tweIp hY i' fe fJZe S'N/ fij/ tor d/ s"o s/ fdykJh fdzdk j? fi; B{z :{Io fJ; s/ efbZe eoe/ 

f;b?eN iK vh^;b?eN eo ;edk hn? 
10. btn dw nwm dso jo ie~k smyN isrP ie~k hI cox krdy hn? 
11. ikhVI nkgPB ftZu :{Io fJZe fb;N ftZu'A f;zrb iK pj[s/ nkgPB B{z u[D ;edk j?. 
12. jo ckow ftZu fJZe ikhVwpNB huMdw j? i' ckow dw vkNksrvr nMU G/idk j?? 

 
au`qr:- (1) <a>(2) lwl  (3)  Pwrm  (4)  Method  (5) get (6) post (7) <form> (8) Textarea (9) Checkbox(10) 

Radio Button(11)  Select (12) Submit Button 
 

6. pRSn au~qr :- (iqMn cwr lweInW iv~c): 

1H jkJhgofbze eh j?< 
fbze eoBk HTML dh wjZstg{oB ftP/Psk j?.fJ; ftP/Psk d/ Bkb n;ha fe;/ j'o d;skt/I Bkb N?e;N iK fuZso B{z 
i'V ;ed/ jK.fbze B{z jkJhgo N?e;N fbze iK jkJhgofbze th fejk iKdk j?. pokT{Io Bhb/ ozr ftZu jkJhgofbze B[z 
do;kT[Adk j? ns/ fJ; d/ j/mK o/yk fyZudk j?. fbzfezr dk wsbp j? fe fJZe^d{i/ gzB/ Bkb wbNhgb t?p g/IK B{z i'VBk. 
 

2H   T[dkjoB d/ Bkb N?e;N J/ohnk dh ftnkfynk eo'. 
N?e;N J/ohnkL^ fJj fJZe ezN/Bo N?r j? ns/ fJZe f;zrb fJBg[ZN nkJhNw ftZu N?e;N dhnK pj[shnK bkJhBK B{z 
dkyb eoB bJh tofsnK iKdk j?.fJ; d/ d' n?NohfpT{N; jB i' fe ROWS  ns/   COLS  jB. Rows N?e;N J/ohnk 
ftZu gfoGkfPs ehshnK o'nI dh frDsh B{z gfoGkfPs eodh j? ns/ COLS N?e;N J/ohnk ftZu tos/ tos/ rJ/ ekbwK 
dh frDsh B[z gfoGkfPs eod/ jB.  

Eg. <Textareaname= @comments@ rows =@4@Cols ="20"> 

Please enter your information 

</Textarea> 

Rows, Cols n?NohfpT{N; i' fJBg[ZN pke; ftZu fcZN j'D tkbhnK o'nI ns/ o'nI dh frDsh B{z ezNo'b eodhnK 
jB.  

 
3H n?Aeo N?r eh j?< T[dkjoD d/ Bkb ;wMkT. 



n?Aeo N?r <a>fe;/ t?pg/I s/ fJZe fbze pDkT[D bJh tofsnk iKdk j?. fJj <a>N?r Bkb P[o{ jz[dk j? ns/ </a>Bkb 
pzd jz[dk j?. herf n?Aeo N?r dh ;G s'A wjZstg{oD ftP/Psk j?, i' fbze d/ v?;NhB/PB pko/ ;ze/s eodh j?. 
<a href="url">link text</a> 

Eg<a href="tables.html">Visit our tables page</a> 

 

4H fJe ckow eh j?< 

ckow n?uHNhHn?wHn?bH g/i dk fJe fjZ;k j? fi; ftu T[j y/so Pkwb j[zd/ jB fiZE/ ohvo WEBSITE iK t?p g/I d/ 
gqekPeK B[z tkg; G/ih ikD bJh ikDekoh doi eo ;ed/ jB. fJj fJZe ezN/Bo j? fi; ftZu NZ?e;N pke;, o/vhU 

pNB, fb;N pke; nkfd jz[d/ jB. fJZe ckow ftZu ikDekoh B{z chv eoB d/ we;d B{z g{ok eoB bJh jo fJZe ckow 
ftZu action ns/ method ftP/PsktK B{z Pkwb eoBk g?Adk j?. 

 
 5  u?epke;kI hY? 

u?epke; fJZe ;kXkoB fJBg[ZN NkJhg j?, i' fe fJZe S'N/ fij/ tor d/ s"o s/ fdykJh fdzdk j? fi; B{z :{Io, efbZe 
eoe/ f;b?eN iK vh^;b?eN eo ;edk j?. fJj nkw s"o s/ ikDekoh B{z u[DB ns/ ;kMK eoB bJh tofsnK iKdk j?. 
fJj HTML d/ <INPUT>n?bhw?AN ftZu tofsnk iKdk j?.  
<input type="checkbox" name="baby"> baby grand piano 

 

6 o/vhU pNB kI hY? 

o/vhU pNBL^ o/vhU pNB, T[j pNB jB fiZE/ fJZe ;w/A f;oc fJZe AwpSn dI u'D ehsh ik ;edh j? . fJj html d/ 
<input>n?bhw?AN ftZu tofsnk iKdk j?.  
<input type="radio" name="card"> visa 

 

7.      Get Method kI hY? 
 fJj Yzr :{Io d[nkok URLgkE dh tos'A eoe/ vkNk B{z n?Be'v eoB ns/ ;oto B[z G/iD bJh tofsnk iKdk j?. 
fbwfNv vkNk ;oto s/ G/fink ik ;edk j?. fJ;d/ g?okwhNo pqkT{Io dh fj;Noh ftZu ofjzd/ jB. 
<FORM method = get action ="welcome.php"> 

 

 
8H Html ckow ftZu submit pNB dh tos'A eoBk pko/ dZ;'. 

Pwrm iv~c ijhVw btn,Pwrm dw fwtw srvr qy Byjdw hY,nMU submit btn ikhw jwdw hY[Eg.<input type="submit" 

value="OK"> 

 

9H Html ckow ftZu reset pNB dh tos'A eoB pko/ dZ;'. 

Reset Buttonauh btnj? i' ckow dhnK ;kohnK n?ANohnK klIAr eo fdzdk j? sK i' :{Io rbsh j'D s/ iK nkgDk 

ftuko pdbD s/ d[pkok P[o{ eo ;e/. 
<input type="reset" value="CLEAR ALL”> 

 

10H co/w dh ftnkfynk eo'. 
fJZe co/w pqkT{Io ftzv'A d/ nzdo fJZe nkfJskeko y/sZo jz[dk j? i' fJZe t?p g/I B{z d{i/ co/w d/ gzfBnK d/ Bkb gqdofPs 
eod/ jB. 

 
11 wkofeT{ N/rkI hY? 
wkofeT{ N?r, N?e;N B{z t?Zpg/I s/ w{t eoB bJh tofsnk iKdk j?. fJj fJZe ezN/Bo N?r j?. 
 



12H CSS ftnkfynk eo'. 

CSS dk wsbp ;NkJhb PhN;, e?;ekfvzr ;NkJhb PhN; j? ns/ fJj  t?Zpg/I d/ fvIkfJB ns/ b/^nkT{N B{z gfoGkfPs 
eoB dk nkX[fBe sohek j?. fJj gq'rokwo B{z pj[s/ t?Zp g/IK dh fJe'^fJZe Yzr Bkb G"fse fdZy B{z ;?ZN eoB dh 
fJikIs fdzdk j? fi; ftZu T[;dk ozr, c"AN, c"AN ;kJhI nkfd Pkfwb jB. :{Io B[z jo/e t?Zp g/i bJh ;NkJhb ;?ZN 
eoB dh Io{os BjhA j?.  
 

13H CSS dhnK fe;wK dy nwm dso. 

1H fJBbkJhB ;NkJhb  

2H ientrnl iK n?wp?v/v 

3H AYkstrnl ;NkJhb 
 

14H ckow ftu post method bwry dso. 

Post Methoddh tos'A :{HnkoHn?bH B[z dkyb ehs/ fpBKQ ;oto s/ vkNk ;N'o eoB bJh ehsh iKdh j? Eg. <FORM 

method = post ekotkJh ="welcome.php"> 

 

15.Method kI hY? 

Method ftP/Psk T[; sohe/ B[z gfoGkPs eodh j? fi; okjhA :{Io dh ;{uBk nMU ckow ftZu n?ANo ns/ t?p ;kJhN 
;oto s/ G/fink ns/ ;N'o ehsk iKdk j?. n;b ftZu d' sohe/ jB fiBQK okjhA ikDekoh G/ih ik ;edh j?.  

  



ebk; d;thAebk; d;thAebk; d;thAebk; d;thA    

ftÙk LftÙk LftÙk LftÙk L----    ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;    

pwT-4 (t?p fvt?bgw?Nt?p fvt?bgw?Nt?p fvt?bgw?Nt?p fvt?bgw?N) 
 
 

1a1a1a1a    ;jh iK ;jh iK ;jh iK ;jh iK rbsrbsrbsrbs    

1a ;oto pko/ Decision b?d/ j'J/ Domain  nameregister j'Dk ukjhdk j?. 

2a FTP dh wdd Bkb ;kJhN ngb'v Bjh ehsh ikdh j?. 

3a t?p ;kJhN pDkT[d/ ;w/ viewers (doÙe)dh yk; fXnkB oZyDk ukjhdk j?. 

4a t?p;kJhN ;oto s/ ngb'v j'D wro'   T[; dhon-lineN?;fNzr j'Dk ukjhdk j?. 

5a t?p;kJhN dk gfjbk g/i j'w g/i Bjh j[zdk. 

6a t?p ;kJhN r[zbbdko j'Dh ukjhdh j?. 

7a ;kJhN B{z tZy-tZy pqkT{ioi T[Zs/ N?;N eo b?Dk ukjhdk j?. 

8a fJZe uzrh t?Zp ;kJhN d/ j'w g/i dk d{i/ g/i Bkb e'Jh fbze Bjh j[zdk. 

9 a nkB bkJhB N?;fNzr dk wsbp t?p-;kJhN B{z fJzNoB?ZN okjhA N?;N eoBk j?. 

10a t?Zp ;kJhN dh N?;fNzr f;oc fJZe jh pqkT{io s/ eoBh ukjhdh j?. 

11a :'iBkpZX sohe/ Bkb pDkJh rJh t?p;kJhN gqGktÙkbh j[zdh j?. 

12a t??Zp;kJhN pDkT[D s' gfjbk T[; dh :'iBk pDk b?Dh ukjhdh j?. 

13a t?p;kJhN dk fvikfJB doÙek dh o[uh w[skfpe j'Dk ukjhdk j?. 

14a v'w/B B/w. Com, net, org  nkfd Bktk Bkb ;wkgs j[zdk j?. 

15a v'w/B B/w pko/ c?;bk eoB s'A gfjbk v'w/B B/w ofi;No eotkfJnk iKdk j? . 

16a j'w g/i d' ;eohBi s'A bzpk BjhA j'Dk ukjhdk �  

 

T[ZsoLT[ZsoLT[ZsoLT[ZsoL----((((1) rbs (2) rbs (3) ;jh (4);jh (5) rbs (6) rbs (7) ;jh (8) rbs (9) ;jh (10) 

rbs (11) ;jh(12) ;jh(13) ;jh(14) ;jh(15) rbs(16) ;jh 

    

2a2a2a2a    ykbh Ektk Go'Lykbh Ektk Go'Lykbh Ektk Go'Lykbh Ektk Go'L----    

1a t?p ;kJhN d/ gfjb/ g/i B{z _____ fejk ikdk j?. 

2a_____ N?;fNzr fJzNoB?N s' fpBk ehsh ikdh j?. 

3a _______d' ;eohBi s' tZvk Bjh j'Dk ukjhdk. 



4a :'iBkpZX sohe/ Bkb pDkJh t?p;kfJN ______ j[zdh j?. 

 5a t?p ;kJhN dh :'iBk d/_________ gVkn j[zd/ jB. 

6a ;kJhN dk e'Jh____ T[d/Ù ik wB'oE j'Dk ukjhdk j?. 

7a ;kJhN dk______ doÙek B{z wjZstg{oB ikDekoh fdzdk j?. 

 8a _________ s[jkvh ;kJhN dk n?Zvo?Z; j[zdk j?. 

9a ______acom, .net nkfd Bktk Bkb ;wkgs j[zdk j?. 

10a ;kJhN B{z nwb ftZu fbnkT[D dk fJZe io{oh ekoi _____eoBk j?. 

11a t?p ;kJhN pDkT[d/ j'J/______dk yk; fynkb oZyDk g?dk j?. 

12a ;kJhN_____ dh wdd Bkb ngb'v ehsh ik ;edh j?. 

13a fJZe uzrh t?p ;kJhN________ j[zdh j?. 

    

T[ZsoLT[ZsoLT[ZsoLT[ZsoL----(1) j'w g/i (2) nkc bkJhB (3) j'w g/i(4) gqGkt;kbh (5) uko(6) ftÙ/Ù (7) ftÙk t;s{ (8) 

v'w/B B/w (9) v';/B B/w(10);oto dh u'D (11)doÙek (12) FTP (13) gqGktÙkbh 

 

3a3a3a3a    ;jh fwbkB eo'L;jh fwbkB eo'L;jh fwbkB eo'L;jh fwbkB eo'L----        

    

1a t?p;kfJN dk fvikfJB 1 j'w g/i   

2a FTP(ckJhb NqK;co gq'N'e'b ) 2 ;kJhN dk n?vo?;  

3a t?p;kJhN dk gfjbk g/i 3 fJzNoB?ZN s' fpBK  

4a v'B/w  B/w 4 ;kJhv B{z ngb'v eoBk  

5a nkc bkJhB N?;fNzr 5 doÙeK dh b'V  

6a ;kJhN dk n?vo?; 6 :{Bhckow fo;'o; b'e/No  

7a  IP (nkJhagh) 7 </HTML>  

8a URL 8 fJzNoB?ZN gq'N'ekb  

9a nkBbkJhB N?;fNzr 9 Red    

10a <HTML> 10 fJzNoB?N dh tos' Bkb  

11a<OL> 11 .COM, .ORG, .net   

12. <Font Color= ___> 12 fJzNoB?ZN n?e;gb'oo  

13a pqkT{io; 13 ;'o; ckJhb 

14a B'N g?v 14 Type =i   

    



T[Zso L- 

1a t?p;kfJN dk fvikfJB doÙeK dh b'V 

2a FTP(ckJhb NqK;co gq'N'e'b ) ;kJhv B{z ngb'v eoBk 

3a t?p;kJhN dk gfjbk g/i j'w g/i 

4a v'B/w B/w ;kJhN dk n?vo?; 

5a nkc bkJhB N?;fNzr fJzNoB?ZN s' fpBK 

6a ;kJhN dk n?vo?; .COM, .ORG, .net 

7a IP (nkJhagh) fJzNoB?ZN gq'N'ekb  

8a URL :{Bhckow fo;'o; b'e/No 

9a nkBbkJhB N?;fNzr fJzNoB?N dh tos' Bkb 

10a <HTML> </HTML> 

11a<OL> Type =i  

12. <Font Color= ___> Red  
13apqkT{io; fJzNoB?ZN n?e;gb'oo 

14a B'N g?v ;'o; ckJhb 

    

4a4a4a4a    fJZe Ùpdh gqÙBT[Zso LfJZe Ùpdh gqÙBT[Zso LfJZe Ùpdh gqÙBT[Zso LfJZe Ùpdh gqÙBT[Zso L----    

1a tZy-tZy pqkT{io; d/ Bkw dZ;'A ? 

au`qr- fJzNoB?ZN n?e;gb'oo, B?ZN;e/g B?thr/No, Ug/ok . 

 

2a t?p ;kfJNN?;fNzr fezBh soQK dh j[zdh j?  ? 

au`qr - d' sok dh. 

 

3at?p ;kfJNeh  j? ? 

au`qr - t?p g/idk fJZe ;zfrqj j? . 

 

4a doÙeK bJh fvikJhfBzr s'A eh Gkt j?  ? 

au`qr - doÙeK dh b'V B{z fXnkB ftZu oZye/ t?p ;kJhN dk fBowkD eoBk. 

 

5a v'w/B B/w s'A eh  Gkt j? ? 

au`qr - v'w/B B/w t?p ;kJhN dk n?vo?Z; j[zdk j? . 



 

 

6a v'w/B B/w B{z fet/ ofi;No ehsk iKdk j? ? 

au`qr - v'w/B B/w B{z ;oft; gqtkJhvo okjhA ofi;No eotk ;ed/ jK .  

 

7a nkcbkJhB s'A eh Gkt j? ? 

au`qr - fJzBoB?ZN Bkb Bk i[VBk. 

 

8a nkBbkJhB s'A eh Gkt j? ? 

au`qr - fJzNoB?ZN Bkb i[VBk . 

 

9a t?p;kJhN pDkT[D s'A gfjbk eh eoBk ukjhdk j? ? 

au`qr - t?p;kJhN dh :'iBk pDk b?Dh ujhdh j? . 

 

10a fJZe uzrh t?Zp;kJhN fe; soQk dh j'Dh ukjhdh j? ? 

au`qr -;kXkoB ns/ gqGkt;kbh (r[zEbdko BjhA j'Dh ukjhdh). 

 

11a t?pZ;kJhN d/ fvikJhB dk w[Zy T[d/Ù eh j? ? 

au`qr - t?Zp;kJhN dk Nhuk. 

 

 

12a t?p ;kJhN dk n?vo?Z; fe; B{z fejk iKdk j? ? 

au`qr - v'w/B B/w B{z . 

 

13a v'w/b B/w ftZu tos/ ikD tkb/ nZyoK dh frDsh dZ;'A ? 

au`qr - tZX s'A tZX 63 nZyo. 

 

  



ebk; d;thAebk; d;thAebk; d;thAebk; d;thA    

ftÙk LftÙk LftÙk LftÙk L----    ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;    

pwT-5 (v?;eNg gpbhfÙzrv?;eNg gpbhfÙzrv?;eNg gpbhfÙzrv?;eNg gpbhfÙzr) 
    

1a1a1a1a    ;jh ;jh ;jh ;jh iK rbsiK rbsiK rbsiK rbs    
    

1a    id'A n;hA ezfgT{No dh tos'A e'Jh SgD :'r vke{w?AN fsnko eoB bJh eod/ jK sK 
fJ; Bz{ v?;eNkg gpbhfÙzr fejk ik ;edk j?. 

2a tov g'q;?f;zr ns/ v?;eNkg gpbhfÙzr d't/A vke{w?AN; dh gpbhfÙzr d/ y/so ftZu 
tZy- tZy  BjhA jB. 

3a tov gq';?f;zr ftZu f;oc N?e;N dh NkJhfgzr, ;zgkdBk ns/ fgqzfNzr Ùkfwb j?. 
4a v?;eNkg gpbhfÙzr ftZu rqkfce; d/ Bkb N?e;N Bz{ i'VB tkb/ vke{w?AN; Ùkwb jz[d/ 

jB. 
5a fJZe rqkfce, fJZe fJw/i dh fti{nb g/Ùekoh j?. 
6a ezfgT{No rqkfce; d' iK fszB nk:kwh j' ;ed/ jB. 
7a fpNw?g rqkfce; ftZu fge;b d/ pj[s ;ko/ S'N/ vkN jz[d/ jB. 
8a fJZe gzB/ ftZu T[Zgo j/mK,yZpk ns/ ;Zik wkoiB jz[d/ jB. 
9a fJZe c"AN fJZe yk; Ù?bh ns/ nkeko ftZu SZgD:'r iK fdyD:'r N?e;N eo?eNo dk 

;?ZN BjhA j?. 
10a co/w nkfJseko y/so jB i' fe rqkfce; ns/ N?e;N fJBoN eoB bJh pD/ jz[d/ jB. 
11a fJZe fgqzNo fJZe pkjoh nkT{NgZ[N :zso j? i' ezfgT{No s'A vkNk b?Adk j? ns/ g/go s/ 

rqkfce; iK N?e;N d/ o{g ftZu nkT{NgZ[N fsnko eodk j?. 
12a b/̃ o fgqzNo pco; dh tos'a eod/ jB i' fe fJZe ;w/A T[Zs/ fJZe g{o/ g/i Bz{ ;N'o eod/ 

jB. 
 
T[Zso (1) ;jh (2) rbs (3) ;jh (4) ;jh (5) ;jh (6) ;jh (7) ;jh (8) ;jhT[Zso (1) ;jh (2) rbs (3) ;jh (4) ;jh (5) ;jh (6) ;jh (7) ;jh (8) ;jhT[Zso (1) ;jh (2) rbs (3) ;jh (4) ;jh (5) ;jh (6) ;jh (7) ;jh (8) ;jhT[Zso (1) ;jh (2) rbs (3) ;jh (4) ;jh (5) ;jh (6) ;jh (7) ;jh (8) ;jh    

(9)rbs (10) ;jh (11) ;jh (12) ;jh(9)rbs (10) ;jh (11) ;jh (12) ;jh(9)rbs (10) ;jh (11) ;jh (12) ;jh(9)rbs (10) ;jh (11) ;jh (12) ;jh    
    

2a2a2a2a    ykbh EktK Go'Lykbh EktK Go'Lykbh EktK Go'Lykbh EktK Go'L----    
1a v?;eNkg-gpbhfÙzr gq'rokw dh tos'A feskpK, w?rihB , aaaaaaaaaaaaaankfd fgqfNzv 

vke{w?AN fsnko eoB bJh ehsh ik ;edh j?. 
2a v?;eNg gpbhfÙzraaaaaaaaaaaaaaaa sZe ;hfws BjhA j?. 
3a v?;eNkg gpbhfÙzr d/ Bkb n;hA aaaaaaaaaaaaaaa dh T[sgkdesk Bz{ tXk ;ed/ jK. 
4a fJZe aaaaaaaaaaaaa fJZe fJw/i dh fti{nb g/Ùekoh j?. 
5a 2D rqkfce; dhnK aaaaaaaaaaaw[Zy fe;wK jB. 
6a fpNw?g rqkfcfe; ftZu aaaaaaaaaaaaaaa pj[s ;ko/ S'N/ vkN jz[d/ jB. 
7a fJZe c'AN fJZe aaaaaaaaaaaaaaa ns/ neko ftZu SZgD :"r iK fdZyD:'r N?e;N eo?eNo 

dk ;?ZN j?. 
8a co/w nkfJskeko y/so jB i' fe aaaaaaaaaaaaaaaaa fJB;oN eoB bJh pD/ jz[d/ jB. 
9a fJZe fgqzNo fJZe pkjoh aaaaaaaaaaaaaaaaa :zso j?. 



10a vkN-w?Nfoe; fgzqNo aaaaaaaaaaaaaaafgzB tkbk fgqzNo jz[dk j?. 
 
T[Zso 1a nypkoK 2a g/Ù/toK 3a vke{w?AN 4a rqkfce 5a d' 6aT[Zso 1a nypkoK 2a g/Ù/toK 3a vke{w?AN 4a rqkfce 5a d' 6aT[Zso 1a nypkoK 2a g/Ù/toK 3a vke{w?AN 4a rqkfce 5a d' 6aT[Zso 1a nypkoK 2a g/Ù/toK 3a vke{w?AN 4a rqkfce 5a d' 6a    fge;b 7a yk; Ù?bh fge;b 7a yk; Ù?bh fge;b 7a yk; Ù?bh fge;b 7a yk; Ù?bh 

8arqkfce; ns/ N?e;N 9a8arqkfce; ns/ N?e;N 9a8arqkfce; ns/ N?e;N 9a8arqkfce; ns/ N?e;N 9a    nkT{Ng[ZN :zso 10a 9 s'A 24nkT{Ng[ZN :zso 10a 9 s'A 24nkT{Ng[ZN :zso 10a 9 s'A 24nkT{Ng[ZN :zso 10a 9 s'A 24    
    

3a3a3a3a    pj[ u"Dt/A gqÙB Lpj[ u"Dt/A gqÙB Lpj[ u"Dt/A gqÙB Lpj[ u"Dt/A gqÙB L----    
    

1a1a1a1a    n;hA v?;eNkg gpbhfÙzr d/ Bkb fe; fe;w d/ fgqzfNv vke{w?AN fsnko eo ;ed/ n;hA v?;eNkg gpbhfÙzr d/ Bkb fe; fe;w d/ fgqzfNv vke{w?AN fsnko eo ;ed/ n;hA v?;eNkg gpbhfÙzr d/ Bkb fe; fe;w d/ fgqzfNv vke{w?AN fsnko eo ;ed/ n;hA v?;eNkg gpbhfÙzr d/ Bkb fe; fe;w d/ fgqzfNv vke{w?AN fsnko eo ;ed/ 
jKLjKLjKLjKL----    
a. feskpK    b. g?AcfbN 

           c.   w?r˜hB     d.  T[goe's ;ko/  
 
2a2a2a2a    v?;eNkgv?;eNkgv?;eNkgv?;eNkg    gpbhfÙzr ;kcNt/no˜ dk gq:'r fejV/ b'e eo ;ed/ jBLgpbhfÙzr ;kcNt/no˜ dk gq:'r fejV/ b'e eo ;ed/ jBLgpbhfÙzr ;kcNt/no˜ dk gq:'r fejV/ b'e eo ;ed/ jBLgpbhfÙzr ;kcNt/no˜ dk gq:'r fejV/ b'e eo ;ed/ jBL----    

a.  S'N/ eko'pkoh   b.  ;Zeso 
  c.   nfXnkge   d.  T[goe's ;ko/ 
 

 3. v?;eNkg gpbhfÙzr ftZu tos/ ikD tkb/ gqkJhwoh ;kcNt/no jBLv?;eNkg gpbhfÙzr ftZu tos/ ikD tkb/ gqkJhwoh ;kcNt/no jBLv?;eNkg gpbhfÙzr ftZu tos/ ikD tkb/ gqkJhwoh ;kcNt/no jBLv?;eNkg gpbhfÙzr ftZu tos/ ikD tkb/ gqkJhwoh ;kcNt/no jBL----    
a. g/i b/n nkT{N ;kcNt/no b.t?p fvikfJfBzr ;kcNt/no  
c. a ns/ b d't/A jh   d. T[goe's ftAZu e'Jh BjhA 
 

4. ezfgT{No rqkfce; fezB/ nk:kwh (ezfgT{No rqkfce; fezB/ nk:kwh (ezfgT{No rqkfce; fezB/ nk:kwh (ezfgT{No rqkfce; fezB/ nk:kwh (Dimensional) j' ;ed/ jBL) j' ;ed/ jBL) j' ;ed/ jBL) j' ;ed/ jBL---- 
   a. d'    b. fszB 
   c. a iK b d't/A jh  d. fJBQK ftZu'A e'Jh BjhA 
 
5. n?gbhe/ÙB, fi; d[nkok fv;gb/n ;eohB s/ vke{w?AN Bz{ fpbe[b T[;/ soQK n?gbhe/ÙB, fi; d[nkok fv;gb/n ;eohB s/ vke{w?AN Bz{ fpbe[b T[;/ soQK n?gbhe/ÙB, fi; d[nkok fv;gb/n ;eohB s/ vke{w?AN Bz{ fpbe[b T[;/ soQK n?gbhe/ÙB, fi; d[nkok fv;gb/n ;eohB s/ vke{w?AN Bz{ fpbe[b T[;/ soQK 

do;kfJnk iKdk j?, fi; soQK do;kfJnk iKdk j?, fi; soQK do;kfJnk iKdk j?, fi; soQK do;kfJnk iKdk j?, fi; soQK vke{w?AN fgqzN j' ;edk j?Lvke{w?AN fgqzN j' ;edk j?Lvke{w?AN fgqzN j' ;edk j?Lvke{w?AN fgqzN j' ;edk j?L----    
 a. WYSIWYG 

 b. WISIWIG 

c.     WYSWUGI 

d. WUSIWUG 

 

 6. 2 D (d' nk;kwhd' nk;kwhd' nk;kwhd' nk;kwh) rqkfce; dhnK w[Zy fezBQhnK fe;wK jBLrqkfce; dhnK w[Zy fezBQhnK fe;wK jBLrqkfce; dhnK w[Zy fezBQhnK fe;wK jBLrqkfce; dhnK w[Zy fezBQhnK fe;wK jBL----    
  a. 4 b. 3 c. 2  d. 1 

 

 7. fgqzNo fejVk nkT{Ng{N :zso j?LfgqzNo fejVk nkT{Ng{N :zso j?LfgqzNo fejVk nkT{Ng{N :zso j?LfgqzNo fejVk nkT{Ng{N :zso j?L----    
        a.nzdo{Bh(Internal)   b.pkjoh(External)   

c.d't/A a ns/ b   d.fJBQK ftZu'A e'Jh BjhA. 
 

8a8a8a8a    fJj fZJe nkfJseko y/so jB i' fe rqkfce; ns/ N?e;N fJB;oN eoB bJh fJj fZJe nkfJseko y/so jB i' fe rqkfce; ns/ N?e;N fJB;oN eoB bJh fJj fZJe nkfJseko y/so jB i' fe rqkfce; ns/ N?e;N fJB;oN eoB bJh fJj fZJe nkfJseko y/so jB i' fe rqkfce; ns/ N?e;N fJB;oN eoB bJh 
pD/ jz[d/ jBLpD/ jz[d/ jBLpD/ jz[d/ jBLpD/ jz[d/ jBL----  

a.fgqzNo˜ b. co/w˜ c. c"AN;  d. gb/No;      



                        
9. fejV/ fgqzNo pco; dh tos'A eod/ jBLfejV/ fgqzNo pco; dh tos'A eod/ jBLfejV/ fgqzNo pco; dh tos'A eod/ jBLfejV/ fgqzNo pco; dh tos'A eod/ jBL----    
 a. vkN w?Nofe; fgzqNo 
 b. v/ih thb fgzqNo 

c. bkJhB fgqzNo 
d. b/io fgqzNo 
 

10. fJj fJZe fJw/i iK fuZso dh fti[nb g/Ùekoh j?LfJj fJZe fJw/i iK fuZso dh fti[nb g/Ùekoh j?LfJj fJZe fJw/i iK fuZso dh fti[nb g/Ùekoh j?LfJj fJZe fJw/i iK fuZso dh fti[nb g/Ùekoh j?L----    
  a. rqkfce;    b. v/;eNkg gpbhfÙzr 

 c. gpbhfÙzr    d. fJBQK ftZu'A e'Jh BjhA 
 

    T[Zso (1) T[Zso (1) T[Zso (1) T[Zso (1) d (2) d (3) c (4) c (5) a (6) c (7) b (8) b (9) d (10)a 

            
4a4a4a4a    ;jh;jh;jh;jh    fwbkB eo'LfwbkB eo'LfwbkB eo'LfwbkB eo'L----        
    

1a v?;eNkg gpbhfÙzr  1 pkjoh nkT[N g[ZN :zso 
2a nkfc; bJh g/i b/n nkT{N 

;kcN t/no 
2 SZgD:'r vke{w?AN 

3a rqkfce ;kcNt/no 3 wkJheo';kcN nkfc; ;{N 
4a c'N' n?vhfNzr ;kcNt/no 4 e'ob vokn 
5a ezfgT{No rqkfce; d/ nk:kw 5 nv'p c'N'Ùkg 
6a fpNw?g rqkfcefe; 6 d' iK fszB nk:kw 
7a g/i wko˜B 7 fgqe;b d/ pj[s ;ko/ S'N/ vkN 
8a c'AN; 8 T[Zgo,j/mK, yZpk, ;Zik 
9a fgqzNo 9 b/io phw 
10a vkN w?Nofe; 10 nv'p fJb;No/No 
11a b/io fgqzNo 11 yk; Ù?bh ns/ nkeko ftZu SgD :'r iK 

fdZyD:'r N?e;N 
12a t?eNo rqkfce; ;kcNt/no 12 9 s'A 24 fgzB tkbk fgqzNo 

    
            
    
    
    
    T[ZsoT[ZsoT[ZsoT[Zso    
    

1a v?;eNkg gpbhfÙzr  SZgD:'r vke{w?AN 
 

2a nkfc; bJh g/i b/n nkT{N 
;kcN t/no 

wkJheo';kcN nkfc; ;{N 
 

3a rqkfce ;kcNt/no e'ob vokn 



4a c'N' n?vhfNzr ;kcNt/no nv'p c'N'Ùkg 
5a ezfgT{No rqkfce; d/ nk:kw d' iK fszB nk:kw 
6a fpNw?g rqkfcefe; fgqe;b d/ pj[s ;ko/ S'N/ vkN 
7a g/i wko˜B T[Zgo,j/mK, yZpk, ;Zik 
8a c'AN; yk; Ù?bh ns/ nkeko ftZu SgD :'r iK 

fdZyD:'r N?e;N 
9a fgqzNo pkjoh nkT[N g[ZN :zso 
10a vkN w?Nofe; 9 s'A 24 fgzB tkbk fgqzNo 

 
11a b/io fgqzNo b/io phw 
12a t?eNo rqkfce; ;kcNt/no nv'p fJb;No/No 
                    
 
 

5a pj[s S'N/ gqÙB T[Zsopj[s S'N/ gqÙB T[Zsopj[s S'N/ gqÙB T[Zsopj[s S'N/ gqÙB T[Zso    
    
gqÙB 1a fgqzfNzr bJh g/i b/n nkT{N pBkT[D bJh fe;h fJZe ;kcNt/no dk BK dZ;'. 
gqÙB 2a nkfc; bJh g/i b/n nkT{N pBkT[D bJh fe;/ fJZe ;kcNt/no dk BK dZ;'. 
gqÙB 3a fJZe rqkfce; ;kcNt/no dk BK dZ;'L- 
gqÙB 4a fJZe c'N' n?vhfNzr ;kcNt/no dk BK dZ;'L- 
gqÙB 5a fJZe t?p fvikfJB ;kcNt/no dk BK dZ;'L- 
gqÙB 6a WYSIWG dk g{ok BK dZZ;'< 
gqÙB 7a 2D(d' nk:kwh) rqkfce; dhnK fezBhnk fe;wK jz[dhnK jB< 
gqÙB 8a fgqzNo dhnK fezBhnK fe;wK jz[dhnK jB< 
gqÙB 9a fJZe fJzwg?eN fgqzNo dk BK dZ;'. 
gqÙB 10a fJZe BkB-fJzwg?eN fgzqNo dk BK dZ;'< 
gqÙB 11a BkB-fJzwg?eN fgqzNo ekri s/ fgqzN eoB bJh fe; fvtkfJ; dh tos'A eod/ 

jB. 
gqÙB 12a b/io fgqzNo fe; wÙhB tKr ezw eodk j?< 
gqÙB 13a v/;eNkg gpbhfÙzr ;kcNt/no dk e'Jh T[dkjoD dZ;'. 
gqÙB 14a fgqzfNzr d/ bJh g/i- b/n nkT{N tkb/ fJZe ;kcNt/no dk BK dZ;'< 
 
T[Zso 1a nv'p fJzB fvikfJB 2a wkJheo';kcN nkfc; ;{N 3a e'ob vokn (Coral 

Draw) 4a nv'p c'N'Ùkg 5a nv'p w{i 6a What you see is what you get 7. d' 
8a d' 9a vkN-w?Nofe; fgzqNo 10afJze i?N fgqzNo˜ 11a;NokJhfezr(tZiD 
tkbh) 12a c'N' ekgh wÙhB tKr 13a g/i b/n nkT[N ;kcNt/no 14a nv'p 
fJB fvikfJB 

        



    
6a6a6a6a    fJZe Ùpdh gqÙBfJZe Ùpdh gqÙBfJZe Ùpdh gqÙBfJZe Ùpdh gqÙB----T[Zso LT[Zso LT[Zso LT[Zso L----    
    

gqÙB 1a id'A ezfgT{No dh tos'A SgD:'r vke{w?AN fsnko eoB bJh eod/ jK, sK T[;Bz{ 
eh efjzd/ jB< 

T[Zso L v?;eNkg gpbhfÙzr 
 
gqÙB 2a v?;eNkg gpbhfÙzr ftZu tos/ ikD tkb/ gqkfJwoh ;kcNt/no fejV/ jB< 
T[Zso L g/i b/n-nkT[D ;kcNt/no ns/ t?p fvikfJfBzr ;kcNt/no 
 
gqÙB 3a WYSIWYG eh j?< 
T[Zso L fJ; dk T[dkjoB “fti-Jh-ftr” j? ns/ fJj What you see is what you get 

dk S'Nk o{g j?. 
 
gqÙB 4a rqkfce; eh j?< 
T[Zso L fJZe rqkfce fJZe fJw/i dh fti{nb g/Ùekoh j?. 
 
gqÙB5a ezfgT{No rqkfce; d/ fezB/ nk:kw j' ;ed/ jB< 
T[Zso L ezfgT{No rqkfce; d/ d' iK fszB nk:kw j' ;ed/ jB. 
 
gqÙB 6a wkoiB eh jz[dk j?< 
T[Zso L fJZe jkÙhnK$wkoiB, fJZe g/i dh w[Zy ;wZroh ns/ g/i d/ feBko/ d/ ftueko 

dk y/so j?. 
 
gqÙB 7a c"N; eh jz[dk j?< 
T[Zso L fJZe c"AN fJZe yk; Ù?bh ns/ nkeko ftZu SZgD:'r iK fdZyD:'r N?e;N 

eo?eNo dk ;?ZN j?. 
 
gqÙB 8a co?w; eh jz[d/ jB< 
T[Zso L co?w nkfJskeko y/so jB i' fe rqkfce; ns/ N?e;N fJB;oN eoB bJh pD/ 

jz[d/ jB. 
 
gqÙB 9a fgqzNo eh jz[dk j?< 
T[Zso L fJZe fgqzNo fJZe pkjoh nkT{Ng[ZN :zso j? i' fe ezfgT{No s'A vkNk b?Adk j? ns/ 

g/go˜ s/ rqkfce; iK N?e;N d/ o{g ftZu nkT[N g[ZN fsnko eodk j?. 
 
gqÙB 10a fgzqNo dhnK d' fe;wK d/ BK fby'< 
T[Zso L fJzwg?eN fgqzNo b.BkB fJzwg?eN fgqzNo 

    
    
    



    
    
    

    
    
    

ebk; d;thAebk; d;thAebk; d;thAebk; d;thA    

ftÙk LftÙk LftÙk LftÙk L----    ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;ezfgT{No ;kfJz;    

pwT-6 (nkgo/fNzr f;;Nw ) 

    
1a1a1a1a    ;jhA rbs dZ;' L;jhA rbs dZ;' L;jhA rbs dZ;' L;jhA rbs dZ;' L----    
    
1a nkgo/fNzr f;;Nw ezfgT{No :{˜o ns/ ezfgT{No jkovt/no d/ ftueko fJZe fJzNoc/; j?. 
2 vkfJo?eNohnK ftZu ;p-vkfJo?eNohnK Bjh j' ;edhnK. 
3 wbNhgq';?Z; fJZe d{i/ Bkb ;{uBK dk ndkB-gqdkB eoB bJh B?Ntoe ftZu T[gbZpX ;zuko bkJhBK 

dh tos'A eod/ jB. 
4a nkgo/fNzr f;;Nw fo;'o; w?B/io d/ s"o s/ ezw BjhA eo ;edk. 
5 p?u nkgo/fNzr f;;Nw ftZu fJZe'A fe;w d/ ezwK (jobs) Bz{ fJZemk eo fbnk iKdk j?. 
6a j?eo ;kv/ ezfgT{No Bz{ B[e;kB BjhA gj[zukT[Ad/. 
7a fJzNoB?ZN ;[oZfynk bJh fJZebk n?ANhtkJho; jh ekch j[zdk j?. 
8a E-mail dk g{ok BK fJb?eNq/kfBe w/b j?/. 
9a g'oN/pb ;kcNt/no tZy-tZy fe;w d/ jkovt/no s/ fJZe jh sohe/ Bkb ezw BjhA eo ;edk. 
10 fJZe f;;Nw okjhA fJBg[ZN b?D ns/ b"AVhAdh ngv/N ;{uBk Bz{ fv;gb/ eoB ftZu i' ;wK bZrdk j? 

T[; Bz{ fo;gK; NkJhw fejk iKdk j?. 
11 nkgo/fNzr f;;Nw :[{˜o ns/ fvtkfJ; vokJhto ftueko ;zuko Bz{ w?B/i BjhA eo ;edk. 
12 nkgo/fNzr f;;Nw ÙfvT{bo dh tos'A eoe/ jo fe;w d/ fo;'o;K Bz{ w?B/i eodk j? 
 
T[ZsoLT[ZsoLT[ZsoLT[ZsoL----(1) ;jh(2) rbs(3) ;jh (4)rbs(5);jh (6)rbs (7) rbs (8) ;jh (9) rbs (10) ;jh (11)  

rbs (12)  ;jh  

 
2a2a2a2a    ykbh EktK Lykbh EktK Lykbh EktK Lykbh EktK L----    
1a nkgo/fNzr f;;Nw aaaaaaaaaaaaaaa iBo/ÙB s'A jh j'Ad ftZu jB.  
2a nkgo/fNzr f;;Nw fJZe aaaaaaaaaaaaaaa j?.  
3a bkJhB?e; fJZe aaaaaaaaaaaaa f;;Nw j?.   
4a aaaaaaaaaaaaaa ;kv/ f;;Nw d/ nD-nfXekos gj[zu eoB tkb/ No?fce Bz{ o'e fdzdk j?.  
5a ezfgT{No aaaaaaaaaa okjhA nkg; ftZu i[V/ j[zd/ jB.   
6a aaaaaaaaaaaaa dh wdd Bkb vkN/ Bz{ fJZe EK s'A d{ih EK s/ s/˜ ocsko Bkb NoK;co ehsk ik ;edk j?.  



7a ohnb NkJhw nkgo/fNzr f;;Nw Bz{ aaaaaaaaaaaaa nkgo/fNzr f;;Nw th fejk iKdk j?.  
8a aaaaaaaaaaaaa fJZe nfijh gqfefonk j? i' ;kv/ ezfgT{No s/ nD-nfXekos tos'A Bz{ u?Ze eodh j? ns/ 

fJ;Bz{ o'edh j?.  
9a bkJhB?e; f;;Nw  ftZu Ù?b, :{̃ o s'A aaaaaaaaaa gqkgs eodh j?.  
10a aaaaaaaaaaa, nkgo/fNzr f;;Nw dk e'o ezg'B?AN j[zdk j?.  
11a aaaaaaaaaaa wkJheo';kcN okjhA go;Bb ezfgT[No s/ ezw eoB bJh T[ZBs ehs/ rJ/ wÙj{o ngo/fNzr 

f;;Nw dh bVh j?.  
12a aaaaaaaaaaaaaa fJZe f;zrb :{˜o f;;N; j?.  
 

T[Zso LT[Zso LT[Zso LT[Zso L(1) gfjbh (2) ;kcNt/no (3) nko/fNzr f;;Nw (4) ckJhotkb (5) B?ZNtoe (6) fJb?eNqkfBe w/b 
(7) vkNk (8) ezfgT{No ;[oZfynk (9) ewKv˜ (10) eoBb (11) ftzv'̃  (12) vK; 
 
    
3a3a3a3a    pj[ u"Dt/pj[ u"Dt/pj[ u"Dt/pj[ u"Dt/    gqÙBgqÙBgqÙBgqÙB    
    
1a nkgo/fNzr f;;Nw eh j? L 
 a. NowhBb  b ;N'o/i f;;Nw 

c ;kcNt/no  d gq';?;o 
 

2a fv;NohfpT{fNv nkgo/fNzr f;;Nw wbNhgb fonb NkJhw n?gbhe/ÙB ns/ wbNhgb :{˜o Bz{ ;/tk 
d/D bJh fejV/ gq';?;o dh tos'A eodk j?. 
a. f;zrb gq';?;o  b ewKv p/;v 

c wbNhgb e/Adohgq';?;o  d ohnb NkJhw nkgo/fNzr f;;Nw 
 

3 B?ZNtoe nkgo/fNzr f;;Nw dhnK T[dkjoBK jB L 
1. Microsoft Windows Server  2008     2. UNIX 3    LINUX  4.  Mac OS X  

 
a. ;ko/ jh    b e'Jh BjhA 
c. 1 ns/ 3   d 3 ns/ 4 

 
4 fo;'o; w?B/iw?AN dhnK fejVhnK fejVhnK fefonktK jBL 

1a nkgo/fNzr f;;Nw jo fe;w d/ gq';?; dk gqpzX ÙfvT{bo dh tos'A Bkb eodk j?. 
2a ;hagha:{a dh tXhnK tos'A bJh ;hagha:[{a ÙfvT{fbzr n?bhr'fodw (Algorithm) tofsnk  
iKdk j?. 
3a;kcNt/no dh v{gbheÙB Bz{} o'edk j?. 

a. 1 ns/ 2   b 1,2 ns/ 3 
c 2 ns/ 3   d e'Jh BjhA 



5a NkJhw Ù/nfozr fJZe seBhe j? i' fJZe'A ;w/A ftZu ezfgT{No f;;Nw Bz{ tosD dh nkfrnk fdzdh j?. 
a. eJh :{˜o   b fJZe :{˜o 
c d' :{˜o   d e'Jh BjhA 
 

6a fJZe jh ;w/A ftZu wbNhgb n?gbhe/ÙB oB eoB Bz{ eh fejk iKdk j? L 
a. wbNh n?gbhe/ÙB   b wbNh gq';?f;zr 
c wbNh gq'rokfwzr   d wbNh NkJhfwzr 
 

7a fJZe jh ;w/A ftZu tZy'A-tZyo/ fe;w d/ jkovt/no ns/ ;kcNt/no d/ ezw eoB dh :'rsk Bz{ eh fejk 
iKdk j? < 

a. UgB ;'o;    b g'oN/fpbhNh 
c Ù?b     d ;[oZfynk  
 

8a :{˜o s'A eoBb d/ r[zMbdko czeÙB Bz{ S{gkT[D dk ezw e'D eodk j?< 
a. Ù?b    b jkovt/no b/no 
c HDD    d eoBb 
 

9a NkJhw Ù/nfozr f;;Nw d/ bkG fejkV/ jBL- 
1a  fo;gK; NkJhw xNkT[Dk 
2a ;hagha:{a dk ykbh ;wK xNkT[Dk 
3a ;kcNt/no dh v[gbhe/ÙB Bz{ o'eDk 
4a vkNk dh;[oZfynk ftZu ewi'oh fbnkT[Dk 
 
a. 1,2 ns/ 3    b.  2,3 ns/ 4 
c T[go'es e'Jh BjhA    d Tg'oes ;ko/ jh 
 

10a UgB ;'o; s'A Gkt j?  
a. ;'o; e'v w[cs T[gbZpX j[zdk j?. 
b ;'ov e'v wfjzrk j[zdk j?. 
c ;'o; e'v T[gbZpX BjhA j[zdk. 
d ;'ov e'v io{oh BjhA j[zdk. 

11a vK; dk g{ok BK eh j?< 
a. ewKv bkJhB    b ewKv gq'wN 
c fv;e nkgo/fNzr f;;Nw  d fv;e nkgo/ÙB f;;Nw 
 
 

12a fo;'o; w?B/iw?AN ftZu ;hagha:{ dh tXhnk tos'A bJh eh tofsnk iKdk j? < 



a. n?ANhtkJho;    b ckJhb f;;Nw 
c B?ZNtoe    d ÙfvT{fbzr n?br'fodw 

 
T[Zso  L- (1)c (2) c (3) a (4) a (5) a (6) c (7) b (8) a (9) a (10) a (11) c (12) d 

 

 
4a4a4a4a    fwbkB eo' LfwbkB eo' LfwbkB eo' LfwbkB eo' L----    

1 ohnb NkJhw nkgo/fNzr f;;Nw 1 LINUX, WINDOWS, OS X nkfd 

2 ckJhb 2 fgqzNo, RAM, ROM, wkT{;, ehn p'ov 

3 vK; 3 o'p'N,  J/no N?qfce ezNo'b f;;Nw 

4 Ù?b 4 UgB ;'o; 

5 nkgo/fNzr f;;Nw 5 ;pzXs ;{uBk  dk ;zfrqj j[zdk j? 

6 jkovt/no dhnK T[dkjoDK 6 ;kv/ ezfgT{No s/ nD-nfXekos tos'A Bz{ 
iKuD ns/ o'eD dh gqfeqnk 

7 LINUX 7 f;zrb :{˜o nkgo/fNzr f;;Nw 

8 ;[oZfynk (Protection) 8 :{˜o s'A eoBb d/ r[zMbdko czeÙB Bz{ S[gk 
fdzdk j?. 

9 fv;NohfpT{fNv nkgo/fNzr f;;Nw 9 Novell Netware BSD nkfd. 

10 gk;tov 10 ;hagha:{ dk ykbh ;wK xNkT[Adk j?. 

11 B?ZNtoe nkgo/fNzr f;;Nw dh 
T[dkjoD 

11 :{˜o Bz{ gqwkfDs eoB bJh tofsnk iKdk 
j?. 

12 NkJhw Ù/nfozr nkgo/fNzr f;;Nw 12 vkNk gq';?f;zr ezwK Bz{ gq';?;o dh sooshp 
nB[;ko tzfvnk iKdk j?. 

    
T[ZsoLT[ZsoLT[ZsoLT[ZsoL----    

1 ohnb NkJh nkgo/fNzr f;;Nw 1 o'p'N,  J/no N?qfce ezNo'b f;;Nw 

2 ckJhb 2 ;pzXs ;{uBk  dk ;zfrqj j[zdk j? 

3 vK; 3 f;zrb :{˜o nkgo/fNzr f;;Nw 

4 Ù?b 4 :{˜o s'A eoBb d/ r[zMbdko czeÙB Bz{ S[gk 
fdzdk j?. 

5 nkgo/fNzr f;;Nw 5 LINUX, WINDOWS, OS X nkfd 

6 jkovt/no dhnK T[dkjoDK 6 fgqzNo, RAM, ROM, wkT{;, ehn p'ov 

7 LINUX 7 UgB ;'o; 

8 ;[oZfynk(Protection) 8 ;kv/ ezfgT{No s/ nD-nfXekos tos'A Bz{ 
iKuD ns/ o'eD dh gqfeqnk 

9 fv;NohfpT{fNv nkgo/fNzr f;;Nw 9 vkNk gq';?f;zr ezwK Bz{ gq';?;o dh sooshp 



nB[;ko tzfvnk iKdk j?. 

10 gk;tov 10 :{˜o Bz{ gqwkfDs eoB bJh tofsnk iKdk j?. 

11 B?ZNtoe nkgo/fNzr f;;Nw dh 
T[dkjoD 

11 Novell Netware BSD nkfd. 

12 NkJhw Ù/nfozr nkgo/fNzr f;;Nw 12 ;hagha:{ dk ykbh ;wK xNkT[Adk j?. 

 
    
5a5a5a5a    fJZe Ùpdh gqÙBfJZe Ùpdh gqÙBfJZe Ùpdh gqÙBfJZe Ùpdh gqÙB----T[Zso LT[Zso LT[Zso LT[Zso L----    
 

gqÙB-1 nkgo/fNr f;;Nw { eh j?? 
gqÙB-2 fe;/ yk; jkovt/no :zso dh ftbZyDsk Bz{ :{˜o s'A S[ZgkT[D dk ezw fe; d[nkok 

ehsk iKdk j?? 
gqÙB-3 fJZe f;;Nw okjhA fJBg[ZN b?D ns/ ngv/fNzv ;{uBk Bz{ fv;gb/ eoB ftZu i' ;wK 

brdk j?, T[; Bz{ eh fejk iKdk j?? 
gqÙB-4 id'A vkN/ d/ cb' iK gq';?;o d/ nkgo/ÙB ftZu bZrD tkbk ;wK Bk pdbD :'r j't/ 

sK fejVk nkgo/fNzr f;;Nw tofsnk iKdk j?? 
gqÙB-5 fejV/ nkgo/fNzr f;;Nw dk ;'o; e'v w[cs T[gbZpX j[zdk j?? 
gqÙB-6 fejV/ nkgo/fNzr f;;Nw ftZu :{˜o f;ZX/ s"o s/ ezfgT{No Bkb i[fVnk BjhA j[zdk? 
gqÙB-7 ezfgT{No jkovt/no ns/ ezfgT{No :{˜o ftueko fJzNoc/; Bz{ eh efjzd/ jB? 
gqÙB-8 ;kv/ ezfgT{No s/ nD-nfXekos tos'A Bz{ iKuD ns/ o'eD dh gqfefonk Bz{ eh fejk 

iKdk j?? 
gqÙB-9 fejV/ gq'rokw ;kv/ f;;Nw s/ nkgD/ nkg fJB;Nkb j' iKd/ jB ns/ ;kv/ f;;Nw 

ftZu ;N'o gk;to, eo?fvN ekov d/ Bzpo nkgD/ ;oto s/ G/id/ jB ? 

gqÙB-10 f;;Nw ftZu ;gkJht/no qg'rokw Bz{ bZGD ns/ o'eD bJh ;kBz{ fejV/ ;kcNt/no dh 
b'V g?Adh j?? 

gqÙB-11 vK; nkgo/fNzr f;;Nw ftZu fejVk fJzNoc/; j[zdk j?? 
gqÙB-12 ftzv'˜ nkgo/fNzr f;;Nw ftZu fejVk fJzNoc/; tofsnk iKdk j?? 

 
T[Zso LT[Zso LT[Zso LT[Zso L---- (1) ;kcNt/no (2) vokJhto˜ (3) fo;gK; NkJhw (4) ohnb NkJhw nkgo/fNzr f;;Nw (5) 
bkJhB?e; (6) p?u gq';?f;zr nkgo/fNzr f;;Nw (7) nkgo/fNzr f;;Nw (8) ezfgT{No ;[oZfynk 
(Computer Security) (9) ;gkJht/no (10) n?ANh ;gkJht/no (11)  eo?eNo :{˜o fJzNoc/; (CUI) 
(12)  rqkfceb :{˜o fJzNoc/; 

 
 
6a6a6a6a    gqÙBgqÙBgqÙBgqÙB----T[Zso (3 iK 4 bkJhBK tkb/) LT[Zso (3 iK 4 bkJhBK tkb/) LT[Zso (3 iK 4 bkJhBK tkb/) LT[Zso (3 iK 4 bkJhBK tkb/) L----    
    

gqÙB-1 nkgo/fNzr f;;Nw eh j??? 



T[Zso - nkgo/fNzr f;;Nw fJZe gq'rokw j? i' fJZe :{˜o ns/ ezfgT{No jkovt/no ftueko 
fJzNoc/; dh soQK ezw eodk j?. 

 
gqÙB-2 nkgo/fNzr f;;Nw dhnK fefonktK pko/ ikDekoh fdU? 
T[Zso - nkgo/fNzr f;;Nw :{˜o gq'rokw s'A f;;Nw gq'rokw sZe eJh fe;w dhnK fefonktK 

eodk j? fit/Afe fgqzNo ;g{bo, B/w;oto, ckJhb ;oto nkfd. 
 
gqÙB-3 ckJhb eh j[zdh j?? 
T[Zso - fJZe ckJhb ;pzfXs ;{uBk dk ;zfrqj jz[dh j?.  ezfgT{No bzw/ ;w/A bJh ;N'o eoB bJh 

ckJhbK Bz{ fv;e (;?ezvoh ;N'o/˜) s/ ;N'o eo ;edk j?. 
 
gqÙB-4 NkJhw Ù/nfozr s'A eh Gkt j?? 
T[Zso - NkJhw Ù/nfozr fJZe nfijh seBhe j? i' fe tZy'A tZyo/ NowhBb s/ p?m/ b'eK Bz{ fJZe' 

jh ;w/A ftZu yk; ezfgT{No f;;Nw Bz{ tosD d/ :'r pDkT[Adk j?. 
 
gqÙB-5 gk;tov ;[oZfynk bJh fejV/ fB:w tosD/ ukjhd/ jB? 
T[Zso - gk;tov oZyD ;w/A j/m fbyhnK rZbK dk fXnkB oZyDk ukjhdk j? L- 

1a tZy'A tZyo/ ykfsnK bJh fJZe jh soQK dk gk;tov Bk oZy'. 
2a nk;kBh Bkb p[ZfMnk ikD tkbk gk;tov fit/A w'pkfJb Bzpo iK iBw fwsh 
Bk oZy'. 
3a nkgDk gk;tov tZX nZyoK tkbk fit/A fe  nZyo ns/ Bzpo ns/ j' ;e/ sK 
e[ZM yk; eo?eNo Bkb fwbk e/ oZy'A. 

 
gqÙB-6 nkgo/fNzr f;;Nw dhnK fe;wK d/ BK dZ;' ? 
T[Zso - nkgo/fNzr f;;Nw dhnK fe;wK L- 

1a p?u nkgo/fNzr f;;Nw 
2a NkJhw Ù/nfozr nkgo/fNzr f;;Nw 
3a fv;NohfpT{fNv nkgo/fNzr f;;Nw 
4a B?ZNtoe nkgo/fNzr f;;Nw 
5a ohnb NkJhw nkgo/fNzr f;;Nw 

 
gqÙB-7 ;[oZfynk (protection) eh j[zdh j?? 
T[Zso - ;[oZfynk fJZe we?Bh˜w iK sohek j? i' ezfgT{No f;;Nw okjhA gfoGkfÙs fo;'o;K s/ 

gq'rokw, gq';?; iK :{˜o dh gj[zu Bz{ fB:zsoB eodk j?.  
 
gqÙB-8 e[ZM wÙj{o nkgo/fNzr f;;Nw˜ d/ BK dZ;'? 
T[Zso - e[ZM wÙj{o nkgo/fNzr f;;Nw jB L 



1. LINUS  5 OS.400 

2. WINDOWS  6 AIX 

3. OS X   7 X/OX nkfd. 
4. VMS 

 

gqÙB-9 nkgo/fNzr f;;Nw d/ w[ZYb/ ezwK pko/ ikDekoh fdU? 
T[Zso - fJZe nkgo/fNzr f;;Nw ckJhb w?B/iw?AN, w?woh w?B/iw?AN, gq';?; w?B/iw?AN, fJZBg[ZN 

ns/ nkT[Ng[ZN Bz{ ;zGkbDk, fv;N vokJht ns/ fgqzNo tor/ :zsoK Bz{ ezNo'b eoBk 
nkfd tor/ ;ko/ w[ZYb/ ezw eodk j?. 

 
gqÙB-10 B?ZNtoe nkgo/fNzr f;;Nw eh j?? 
T[Zso - fJZe B?ZNtoe nkgo/fNzr f;;Nw;oto s/ ubdk j? ns/ ;oto Bz{ vkNk, :{̃ o, ro[Zg, 

;[oZfynk, n?gbhe/ÙBK ns/ j'o B?ZNtofezr czeÙB dk gqpzX eoB d/ :'r pDkT[Adk 
j?. 

 
gqÙB-11 B?ZNtoe nkgo/fNzr f;;Nw dk w[Zy wzst eh j?? 
T[Zso - B?ZNtoe nkgo/fNzr f;;Nw dk w[Zy wzst fJZe B?ZNtoe Bkb i[V/ wbNhgb ezfgT{No 

fit/A fe b'eb J/ohnk B?ZNtoe, gqkJht/N  B?ZNtoe iK j'o B?ZNtoeK Bz{ ckJhbK ns/ 
fgqzNo s/ gj[zuD dh nkfrnk d/Dk j?.   

 
gqÙB-12 B?ZNtoe nkgo/fNzr f;;Nw dhnK T[dkjoDk fdU? 
T[Zso - 1a wkJheo' ;kcN ftzv'˜ ;oto 2003 

2a wkJheo';kcN ftzv'˜ ;oto 2008 
3a :{fBe; (UNIX) 
4a LINUX 
5a Mac OS X (w?e nkgo/fNzr f;;Nw n?e;) 
6a Novell Netware (B't?b B?ZNt/no ) 
7a B.S.D (phan?;avh) nkfd. 

  



 
 

klws: d`svIN 
ivSw: kMipaUtr swieMs 

pwT-7 (mwiekRoswPt pblISr-1) 
 
1. shI jW glq 
1. pblISr ivc bYnr bx skdy hn[ 
2. pblIkySn ivc tYkst iliKAw jw skdw hY[ 
3. pblIkySn ipRMt nhIN kIqI jw skdI[ 
4. mInMU bwr tweItl bwr qoN hyTW huMdI hY[  
5. pblIkySn bMd krn leI close btn qy kil`k kIqw jWdw hY[ 
6. iek pblIkySn ivc kyvl iek hI pyj huMdw hY[ 
7. pblIkySn bxwaux dwie`k qrIkwhuMdw hY[ 
8. pblISr qoN bwhr Awaux qoN pihlW swrIAW pblIkySn PweIlW bMd krnIAW zrUrI hn[ 
9. iek pblIkySn ivc̀ tYkst Aqy qsvIrW iek`Ty nhIN ieMnsrt kr skdy[ 
10. tYmplyt pblIkySn dw pihlW qoN pirBwiSq kIqw mwfl huMdw hY[  
11. ienvylp dI vrqoN ic`TI Byjx leI kIqI jWdI hY[ 
 
au`qr:- 
(1) shI  (2) shI (3) glq (4) shI (5) shI (6) glq (7) glq (8) shI (9) glq (10) shI (11) shI 
 
2. KwlI QWvW Bro:- 
1. pblIkySn _____ dI iek PweIl nMU kihMdy hn[ 
2. pblIkySn ____ qrHW bxweI jw skdI hY[ 
3. ______ bwr pblISr ivMfo dy sB qoN au`pr huMdI hY[ 
4. pblISr ivMfo ivc KwlI jgHw ____ eyrIAw huMdw hY[ 
5. styts bwr pbilSr ivMfo dy _____ pwsy huMdI hY[ 
6. prcwr Aqy mShUrI krn vwly ieSiqhwrW nMU ____ kihMdy hn[ 
7. pblISr iek ______ swPtvyAr hY[ 
8. iek pblIkySn ____ AYkstYnSn nwl syv huMdI hY[ 
9. _______ rwhIN pblIkySn bxw skdy hW[ 
10. pblISr qoN _____ Awaux leI File mInMU -->exit qy kil`k kro[ 
11. jdoN AsI iek̀ Prym ‘qy kil`k krdy hW qW Prym dy koinAW qy Coty srkl nzr AwayuNdy hn, iehnW nMU 

______ ikhw jWdw hY[  
 
au`qr:- 
(1) pblISr  (2) iqMn  (3) tweItl (4) pblIkySn eyrIAw (5) hyTly (6) pYNmPlYt (7) AYplIkySn (8) .pub  
(9) installed templates  (10) bwhr(11)  hYNfl 
 
3. bhu coxvy pRSn 

1. pblISr ivMfo dy Bwg hn:- 
 a kiv~k AYksYs tUlbwr b irbn  
 c PweIl ivMfo  d auprokq swry 
 
 



2. pblIkySn dI AYkstYnSn huMdI hY:- 
 a .ppt  b .doc 

 c .pub  d iehnW ivc̀oN koeI nhIN 
 
3. pblISr dI vrqoN kIqI jWdI hY:- 
 a pyNitMg krn leI  b swPtvyAr bxwaux leI 
 c pblIkySn bxwaux leI d auprokq swry 
 
4. pblIkySn bxwaux dy ikMny qrIky hn:- 
 a iqMn b cwr c iek d s~q 
 
5. pblISr Kolx leI sB qoN pihlW kil`k kro:- 
 a mweI kMipaUtr  b stwrt btn c  twskbwr  dkoeI nhIN 
 
6. pblISr iv`c hyT iliKAW iv`coN kI bxdw hY:- 
 a bYnr  b  post kwrf   c  lYtr hYf d   ieh swry 
 
7. AwkrSk ivigAwpn iqAwr krn Aqy pRcwr sMbMDI sm`grI ifzwien krn leI vrqI jwx vwlI 

AYplIkySn hY:- 
 a fwkUmYNt  b  pYRzntySn   c  sprYfSIt   d  pblISr 
 
8. hr iek tYb iks ivc̀ vMifAw huMdw hY? 
 a gru`ps   b mInUz    c blwks   d pwrts 
 
9. AsIN kivk̀ AYksYs tUlbwr nMU iks dy au`pr jW hyTW r̀K skdy hW:- 
 a   rUlr    b styts bwr   c irbn    d koeI nhIN 
 
10. pblIkySn dw pRI ifPweIn mwfl ikhVw hY? 
 a tYNplyts   b kil`p Awrts   c AwbjYkts   d stwiels 
 
11. ikhVw klr hYNfl AwbjYkt nMU Gumwaux dI AwigAw idMdw hY? 
 a  lwl   b  nIlw   c  hrw   d  kwlw 
 
au`qr:-(1) d (2) c  (3)  c  (4) a  (5) b (6) d(7) d (8) a  (9) c  (10) a (11) c 
 
4. shI imlwn kro:- 

kwlm 'ey'    kwlm 'bI' 
1. pblISr   1. inaU 
2. pblISrAYkstnSn  2. sB qoN au`pr 
3. PweIl mInMU   3. pihlW qoN bxy ifjwien 
4. tweItl bwr   4. pyj nMbr 
5 tYb    5 pblIkySn eyrIAw 
6. styts bwr   6. blYNk lyA-AwaUt 
7. KwlI jgHw   7. AnfU 
8. tYmplyts   8. hom 
9. pblIkySn bxwauxw  9. mwiekRoswPt 



10. kivk̀ AYkss tUlbwr  10. PweIl 

11. mInMU bwr   11. .pub 
   
 
au`qr:- 

kwlm 'ey'    kwlm 'bI' 
1. pblISr    mwiekRoswPt 
2. pblISr AYkstnSn   .pub 
3. PweIl mInMU    inaU 
4. tweItl bwr    sB qoN au`pr 
5 tYb     hom 
6. styts bwr    pyj nMbr 
7. KwlI jgHw    pblIkySn eyrIAw 
8. tYmplyts    pihlW qoN bxy ifjwien 
9. pblIkySn bxwauxw   blYNk lyA-AwaUt 
10. kivk̀ AYkss tUlbwr   AnfU 
11. mInMU bwr    PweIl 
 
5. iek SbdI pRSn-au`qr:- 

1. pblISr iks swPtvyAr dw ih`sw hY? 
2. pihlW qoN bxy pblIkySn nMU kI kihMdy hn? 
3. pblIkySn bxwaux dy ikMny qrIky hn? 
4. pblIkySn PweIl nMU kMipaUtr ivc̀ stor krky r̀Kx nMU kI kihMdy hn? 
5. styts bwr pbilSr ivMfo dy ikhVy pwsy huMdI hY? 
6. pblISr qoN bwhr Awaux qoN pihlW kI bMd krnw zrUrI huMdw hY? 
7. ieMstwlf tYNplyts rwhIN kI bxwieAw jw skdw hY? 
8. tweItl bwr iv`c pblIkySn dw kI huMdw hY? 
9. pblISr ivMfo iv`c KwlI jgHw nMU kI kihMdy hn? 
10. v`K-v`K qrHW dy ienvItySn kwrf iks iv`c Kul̀dy hn? 
11. iks AwpSn dI vrqoN krky AwbjYkt dy Awly-duAwly dw tYkst AryNj kIqw jWdw hY? 
12. swfy v`loN hwl hI iv`c vrqIAW geIAW pblIkySn PweIlW dI sUcI iks iv`c huMdI hY? 
13. AwbjYkt nUM mUv krn leI ikhVw krsr vriqAw jWdw hY? 
 
au`qr:- 
 
(1) mwiekRoswPt AwiPs (2) tYmplyts (3) iqMNn  (4) syv krnw(5) hyTly pwsy (6) swry pblIkySn 
(7) pblIkySn (8) tweItl (9) pblIkySn eyrIAw(10) available template (11)  rYp tYkst (12) 
Recent (13) krws hyAr  

 
6. pRSn-auq̀r:- (3 jW 4 lweInW vwly): 
 

1a1a1a1a    gpbhÙo eh j? <gpbhÙo eh j? <gpbhÙo eh j? <gpbhÙo eh j? <    



 gpbhÙo fJZe nfijh n?gbhe/ÙB j? fe nkeoÙe ftfrngB ns/ gquko ;wZroh fit/ fe gou/, 

b?No j?Zv, g';No, e?bzvo, p?Bo, ;Zdk-gZso ns/ fBT{˜b?No nkfd Bz{ fv˜kJhB ns/ pDkT[D bJh ezw 

nkT[Adh j?.  fJ; ftfrnkgB ns/ gquko ;wZroh Bz{ gpbhe/ÙB fejk iKdk j?. 

 

2a2a2a2a    gpbhÙo ftvz'A d/ GkrgpbhÙo ftvz'A d/ GkrgpbhÙo ftvz'A d/ GkrgpbhÙo ftvz'A d/ GkrK d/ BK fby'<K d/ BK fby'<K d/ BK fby'<K d/ BK fby'<    

 fetZe n?e;?Z; N{bpko, fopB, ckJhb ftzv'A 

    

3a3a3a3a    gpbhÙo fejV/ sohfenK okjhA pDkJh ik ;edh j?<gpbhÙo fejV/ sohfenK okjhA pDkJh ik ;edh j?<gpbhÙo fejV/ sohfenK okjhA pDkJh ik ;edh j?<gpbhÙo fejV/ sohfenK okjhA pDkJh ik ;edh j?<    

 n;hA fJjBK sohfenK Bkb gpbhe/ÙB pDk ;ed/ jK L 

 Blank (ykbh) b/-nkT{N Bkb, fJzB;NKbv N?gb/N Bkb, nkB-bkJhB N?gb/N Bkb  

 

4a4a4a4a    gpbhÙo Bz{ y'bD dk sohek dZ;gpbhÙo Bz{ y'bD dk sohek dZ;gpbhÙo Bz{ y'bD dk sohek dZ;gpbhÙo Bz{ y'bD dk sohek dZ;' <' <' <' <    

Start whBz{ s/ ik e/ all programs “s/ ikU.  Microsoft office ftZu Microsoft office publisher 2010 “s/ 

efbZe eo'. 

 

5a5a5a5a    gpbhe/ÙB Bz{ ;/t eoB d/ ;N?Zg dZ;'A<gpbhe/ÙB Bz{ ;/t eoB d/ ;N?Zg dZ;'A<gpbhe/ÙB Bz{ ;/t eoB d/ ;N?Zg dZ;'A<gpbhe/ÙB Bz{ ;/t eoB d/ ;N?Zg dZ;'A<    

 1a File whBz{ ftZu save as s/ efbZe eo'. 

 2a id'A save as vkfJbkr pke; B˜o nkt/ sK ezfgT{No ftZu ckJhb Bz{ ;/t eoB  

                  bJh irQk bZGD bJh browse s/ efbZe eo'. 

 3a nkgDh gpbhe/ÙB dk BK File Name chbv ftZu NkJhg eo'. 

 4a Save pNB T[Zs/ efbZe eo'. 

 

6a6a6a6a    fopB eh j[zdk j? <fopB eh j[zdk j? <fopB eh j[zdk j? <fopB eh j[zdk j? <    

vke{w?AN d/ ;G s'A T[Zgo tkb/ Gkr d/ g?Bb Bz{ fopB fejk iKdk j?.  fJ; d/ 6 N?p jB.  Home, Insert, 

Page Design, Mailings, Review ns/ View jo/e N?p tZy-tZy ro[ZgK ftZu tzfvnk j[zdk j?. 

7a7a7a7a    N?Avb/N eh j[zd/ jB <N?Avb/N eh j[zd/ jB <N?Avb/N eh j[zd/ jB <N?Avb/N eh j[zd/ jB <    

 N?Agb/N ftZu gfjbK s'A jh fsnko ehs/ j'J/ fv˜kfJB ;NkJhb j[zd/ jB fiBQK Bz{ n;hA T[;/ soQK jh iK 

T[jBK ftZu pdbkn  eoe/ nkgDh b'V nB[;ko tos ;ed/ jK. 

 

8a8a8a8a    eftZe n?e;?; N{bpko pko/ ikDekoh fdU<eftZe n?e;?; N{bpko pko/ ikDekoh fdU<eftZe n?e;?; N{bpko pko/ ikDekoh fdU<eftZe n?e;?; N{bpko pko/ ikDekoh fdU<    

 eftZe n?e;?; N{bpko e;NwkJh˜ eoB :'r N{bpko j[zdh j? fi; ftZu T[j ewkvK j[zdhnK jB fiBQK 

Bz{ n;hA fJ;s/wkb eoBk ukj[zd/ jK.  n;hA eftZe n?e;?; N{bpko Bz{ fopB d/ T[Zgo iK j/mK oZy 



;ed/ jK.  eftZe  n?e;?; N{bpko dh irQK pdbD bJh, fJ; d/ nzs ftZu pD/ sho (arrow) Bz{ 

efbZe eo' ns/ show below the Ribbon nkgÙB“s/ efbZe eo'.  n;hA fJ; ftZu e'Jh th nkJhNw, 

dkyb eoB bJh T[; nkJhNw s/ efbZe eoe/ T[; Bz{ nkgDh Toolbar ftZu dkyb eo ;ed/ jK. 

 

9a9a9a9a    gpbhe/ÙB Bz{ fgqzN eoB dk sohek dZ;'<gpbhe/ÙB Bz{ fgqzN eoB dk sohek dZ;'<gpbhe/ÙB Bz{ fgqzN eoB dk sohek dZ;'<gpbhe/ÙB Bz{ fgqzN eoB dk sohek dZ;'<    

 1a ckJhb whB{ s/ efbZe eo' ns/ fgqzN “s/ efbZe eo'. 

 2a id'A fgqzN vkfJbkr pke; Bio nkt/, io{os nB[;ko number of copies f;b?eN  

                   eo'. 

3a j/mK fdZshnK fgqzN ;?fNzr ftZu'A fe;/ Bz{ th u[D' L 
• All Pages, Selection, Current Page, or Custom Range 

• Manually g/i Bzpo dZ;' fijVk n;hA fgqzN eoBk ukj[zd/ jK. 

• jo/e g/go ÙhN s/ fezB/ g/i fgqzN j'D 

• Paper Size 

• 1 Sided iK 2-sided printing 

4. Print 's/ efbZe eo'. 

 

10a10a10a10a    pb?Ae b/npb?Ae b/npb?Ae b/npb?Ae b/n----nkT{N Bkb gpbhe/ÙB fet/A fsnko ehsh iKdh j?<nkT{N Bkb gpbhe/ÙB fet/A fsnko ehsh iKdh j?<nkT{N Bkb gpbhe/ÙB fet/A fsnko ehsh iKdh j?<nkT{N Bkb gpbhe/ÙB fet/A fsnko ehsh iKdh j?<    

 ykbh gpbhe/ÙB Ù[o{ eoB d/ edw j/m fby/ nB[;ko jB L 

1a File whBz{ “s/ efbZe eo'.  fco New s/ efbZe eo'. 

2a w"i{dk N?Agb/N ftZu'A Blank Publication Template s/ efbZe eo' ns/ fco create s/ efbZe eo'. 

3a j[D n;hA gpbhe/ÙB ftZu nkgDh io{os d/ fj;kp Bkb gpbhe/ÙB pDk ;ed/ jK.  n;hA 

Blank Layout ftZu N?e;N, s;thoK tov nkoN ns/ j'o Ù/g; i'V ;ed/ jK. 

4a gpbhe/ÙB pDkT[D s'A pknd File menu ftZu Save nkgÙB “s/ ik e/ fJ; Bz{ Save eo'.  Save 

“s/ dialogue pke; B˜o nkt/rk.  nkgDh gpbhe/ÙB dk Bkw NkJhg eo' ns/ c'bvo Bz{ u[D' 

fi; ftZu n;hA fJ; Bz{ ;/t eoBk ukj[zd/ jK ns/ fco ;/t pNB T[Zs/ efbZe eo'.  fJj 

gpbhe/ÙB .pub n?e;N?BÙB Bkb ;/t j' rJh j?. 

 

11a11a11a11a    gpbhe/ÙB Bz{ pzd eoB dk sohek dZ;'.gpbhe/ÙB Bz{ pzd eoB dk sohek dZ;'.gpbhe/ÙB Bz{ pzd eoB dk sohek dZ;'.gpbhe/ÙB Bz{ pzd eoB dk sohek dZ;'.    

File whBz{ ftZu Close pNB Bz{ efbZe eoe/ gpbhe/ÙB Bz{ pzd ehsk ik ;edk j?.  fJZe vkfJbkr 

pke; B˜o nkt/rk, i/eo n;hA ;ko/ pdbkn ;/t eoBk ukj[zd/ jK sK Yes pNB efbZe eo' i/eo 

BjhA sK No s/ efbZe eo'. gpbhe/ÙB s'A pkjo nkT[D s'A gfjbK ;kohnK gpbhe/ÙBK pzd eoBhnK 



ukjhdhnK jB, T[; s'A pknd File whBz{ ftZu Exit s/ efbZe eo' iK NkJhNbpko “s/ eok; (x) pNB s/ 

efbZe eo'. 
 
12.   Prym kI hY? 

pblIkySn iv`c tYkst dy nwl-nwl ipkcr, pwie cwrt, kilp Awrt Awid vI Swiml ho skdw hY[ 
izAwdwqr pblIkySn ivc̀ keI ih`sy bxy huMdy hn ijhnW nMU Prymz ikhw jWdw hY[ ie`k Prym iv`c keI 
iksmW dy AwbjYkt ho skdy hn ijvyN gRwiPks Aqy tYkst bwks Awid[ Prym nMU AwpxI loV Anuswr 
rIsweIz, mUv Awid kIqw jw skdw hY[ 
 

13. pblISr iv`c AwbjYkt nMU mUv krn dy stYp ilKo[ 
 1. AwbjYkt ‘qy kil`k kro[ 
 2. Solid Line ‘qy krsr r`Ko qWik swnMU crosshairs idKweI dyvy[ 
 3. AwbjYkt nMUM kil`k Aqy frYg krky loVINdI QW qy lY jwau[ 
 
14. pblISr ivMfo dy kMponYNts ilKo[ 

pblISr ivMfo iv`c bhuq swry ih`sy huMdy hn jo ie`k pblIkySn bxwaux leI iek`Ty kMm krdy 
hn[pblISr 2010 ivc̀ auh iqMn sB qoN mh`qvpUrn kMpoonYNts ijnHW nMU swnMU kMm krdy smyN Xwd r`Kxw 
cwhIdw hY hyT ilKyy Anuswr hn:- 

(1) kivk̀ AYksYs tUlbwr 
(2) irbn 
(3) PweIl ivMfo 
 

 
 
 
 

 
 
 
 
 
 
 

  



klws: d`svIN 
ivSw: kMipaUtr swieMs 

pwT-8 (mwiekRoswPt pblISr-2) 
 
shI jW glq 
1. ifzweIn nMU ipRMt hox qoN pihlW dyiKAw jw skdw hY[ 
2. not Aqy mYsyj tYkst bwks iv`c tweIp krnw cwhIdw hY[ 
3. post kwrf dw pypr motw huMdw hY[ 
4. lYtr-hYf ieSiqhwr leI vrqIAw jWdw hY[ 
5. bYnr ic`TIAW ilKx leI vrqy jWdy hn[ 
6. pblISr dw iesqymwl krky bYnr, post-kwrf, inaUzlYtr bxwey jw skdy hn[ 
7. Available template  ivcoN loV Anuswr ifzweIn nhIN cux skdy[ 
8. bYnr kpVy dI iek lMmI pt̀I huMdI hY ijs qy pRdrSnI Awid dy slogn jW ifzwien huMdy hn Aqy jnqk 

QwvW qy tMgy huMdy hn[  
9. broSr pRomoSnl dsqwvyj huMdy hn, ijnHW nMU iksy kMpnI dy auqpwdW nMU jnqw leI pyS krn leI vriqAw 

jw skdw hY[ 
10. iek kYtwlwg cIzW dI pUrI sUcI hY jo ik Awm qOr qy ivvsiQq FMg nwl AryNj nhIN huMdI hY[ 
11. auplbDIAW, mYirt Aqy snmwn dy pRmwx p`qr SkqISwlI swDn ho skdy hn[ 
12. ie`k kMplImYNt kwrf, kwrf dw ie`k tukVw hY jo dosqI jW iksy hor Bwvnw nMU drswauNdw vDIAw kuAwltI 

dw kwgz hY[ 
 
au`qr:- (1) shI (2) glq (3) shI (4) glq (5) glq (6) shI (7) glq (8) shI (9) shI (10) glq  

(11) shI  (12) shI 
 
KwlI QWvW Bro:- 
  
1. ic`TI pwaux vwsqy ____ dI vrqoN kIqI jWdI hY[ 
2. ____ iek stySnrI hY joo ic`TIAW ilKx dy kMm AwauNdI hY[ 
3. _____ pblIkySn dy bweI ifPwlt cwr pyj huMdy hn[ 
4. ____ dIAW do sweIfW huMdIAW hn[ 
5. iksy smwroh leI pblISr iv`c ____ bxw skdy hW[ 
6. inaUjlytr dI imqI ____ iv`c ilKI jWdI hY[ 
7. inaUzlYtr dw tweItl _____ ivc iliKAw jWdw hY[ 
8. Awm qOr qy lYtrhYf Awm ____ vrgw huMdw hY[ 
9. post kwrf nwl ____ kIqw jWdw hY[ 
10. ienvYlp ivc ____ pihlW hI ligAw huMdw hY[ 
11. iek rYizaUmy swfy _______, _________, pCwx dy Aqy hor pRwpqIAW dw sMKyp pyS krdw hY[ 
12. A`j-kl broSr ieLYktRoink PwrmYt ivc̀ vI auplbD hn Aqy ies nMU ______ kihMdy hn[ 
 
au`qr:- (1)  ienvylp  (2) lYtrhY`f (3) inaUjlYtr (4) post-kwrf (5) bYnr (6) fyt tYkst bwks (7) 
tweItl tYkst bwks (8) pypr (9) p`qr-ivhwr (10) logo (11)  is`iKAw, kMm dy ieiqhws   (12) eI-broSr 

 

MCQ:- 

1. pihlW qoN syv kIqI PweIl nMU Kolx leI iks qy kilk̀ krnw hY:- 
 a syv  b kloj  c Epn  d iehnW ivc̀oN koeI nhIN 
 



2. post kwrf iks iv`c bxwayey jw skdy hn:- 
 a vrf   b mwiekRoswPt pblISr c AYc.tI.AYm.AYl  d ieh swry 
 
3. jykr ienvylp qy logo nhIN lgwauxw qW ikhVI AwpSn lYxI hY:- 
 a None b)  size   cclose   d koeI nhIN 
 
4. lokW dw iDAwn iK`cx leI kI vriqAw jWdw hY:- 
 a post kwrf  b  bYnr  c ienvylp   d inaUzlYtr 
 
5. AYm.AYs. pbilSr iks dw ih`sw hY? 
 a AYm.AYs. AwiPs b ivMfoz c AYm.AYs. pyNt  d iehnW iv`coN koeI nhNIN 
 
6. Available template iv`c v`K-v`K qrHW dy kI huMdy hn? 
 a bYnr b ifzwien  c ienvylp  d ieh swry[ 
 
7. inaUzlYtr iv`c pihlW qoN hI ikMny kolm Aqy storIAW huMdIAW hn? 
 a iek b pMj c iqMn d koeI nhIN 
 
8. pblISr iv`c bxI PweIl nMU kI kihMdy hn? 
 a fwkUmYNt  b vrkbu`k  c fwtwbys  d pblIkySn 
 
9. post kwrf dw sweIz huMdw hY:- 
 a v`fw  b Cotw    c bYnr dy brwbr  d iehnW ivc̀oN koeI nhIN 
 
10. inaUlYtr bxwey jWdy hn:- 
 a  smwroh dI jwxkwrI dyx leI   b   ic`TI ilKx leI  

c lokW dw iDAwn iK`cx leI d ieh swry 
 

11. nOkrI dIAW ArjIAW iv`c ibnYkwr v`loN bynqI kIqw igAw Awm dsqwvyz kI huMdw hY? 
 a bYnr b rYizaumy   c  kYlMfr  d Plwier 
 
12. iksy dy nW, ik`qy, ibjnYs AYfrYs nwl Cpy iek Coty ijhy kwrf nMU kI kihMdy hn? 
 a  broSr   b inaUzlYtr  c ibznYs kwrf  d mInMU 
 
au`qr:- (1) c (2) b (3) a (4) b (5) a (6) b (7) c  (8) d  (9) b (10) a (11) b (12) c 
   
shI imlwn kro:- 

kwlm 'ey'     kwlm 'bI' 
1. ienvYlp    1. p`qr-ivhwr 
2. lYtrhYf    2. kwgz qy Cwpxw 
3. post kwrf    3. kYtwlwg 
4. bYnr     4. qsvIrW 
5. ipRMt mIifAw    5. kMpnI dw AiDkwrk pyj 
6. broSr     6. Logo 
7. syv     7. inaUzlYtr 
8. tYNplyt     8. PweIl mInMU 



9. kil`p Awrt    9. ieSiqhwr 
10. ipRMt     10. sB qoN hyTW 
11. styts bwr    11. Epn 
12. PweIl Kolxw    12. iDAwn iK`cx leI 
 
a~uqr:- 

kwlm 'ey'     kwlm 'bI' 
1. ienvYlp    6. Logo 
2. lYtrhYf    5. kMpnI dw AiDkwrk pyj 
3. post kwrf    1. p`qr-ivhwr 
4. bYnr     12. iDAwn iK`cx leI 
5. ipMRt mIifAw    3. kYtwlwg 
6. broSr     9. ieSiqhwr 
7. syv     8. PweIl mInMU 
8. tYNplyyt     7. inaUzlYtr 
9. kil`p Awrt    4. qsvIrW 
10. ipRMt     2. kwgz qy Cwpxw 
11. styts bwr    10. sB qoN hyTW 
12. PweIl Kolxw    11. Epn 
 
 
iek SbdI pRSn-au`qr:- 
1. iksy ivSy dI jwxkwrI dyx leI kI vriqAw jWdw hY? 
2. ic`TI- p`qr nMU iks ivc̀ pw ky dUjy ivAkqI nMU Byj skdy hW? 
3. bweI ifPwlt inaUzlYtr dy ikMny pyj huMdy hn? 
4. iksy PONt dy rMg nMU bdlx leI ikhVw mInMU vriqAw jWdw hY? 
5. ienvYlp iv`c pihlW qoN hI kI l`igAw huMdw hY? 
6. post kwrfW dI igxqI ds̀x leI ikhVI AwpSn vrqI jWdI hY? 
7. post kwrf dy vK̀-v`K ifzweIn iks ivc̀ huMdy hn? 
8. ipRMt qoN pihlW Awpxy pblIkySn dw ivaU dyKx leI iks qy kil`k krdy hW? 
9. iksy pblIkySn dI kwpI iqAwr krn leI ikhVI AwpSn vrqI jWdI hY? 
10. kwpI Aqy pyst ikhVy mInMU iv`c huMdy hn? 
11. pblIkySn iv`c tybl lYx leI ikhVy mInMU dI vrqoN kIqI jWdI hY? 
12. AYm.AYs. pblISr iv`c ‘AYm.AYs.’ Sbd dw kI mqlb hY? 
13. pblIkySn iv`c qsvIrW lYx leI iks ‘qy kil`k krdy hW? 
14. iksy pblIkySn nMU syv krn leI kIborf qoN ikhVy btn dbwey jWdy hn? 
15. pblIkySn dy hr iek pyz qy pyj nMbr ipRMt krvwaux leI ikhVy mInMU dI vrqoN kIqI jWdI hY? 
 
au`qr:- (1) inaUzlYtr (2) ienvYlp (3) cwr (4) PwrmYt (5) logo (6) Copies per sheet (7) ipRivaU gYlrI  

(8) ipRMt ipRivaU (9) Save as (10) AYift (11) tybl  (12) mweIkRoswPt (13) kil`p Awrt (14) ctrl+s 

(15) iensrt 
 
pRSn-au`qr:- (3 jW 4 lweInW vwly): 
 

1a1a1a1a    p?Bo pBkp?Bo pBkp?Bo pBkp?Bo pBkT[D d/ ;NZ?g fby'.T[D d/ ;NZ?g fby'.T[D d/ ;NZ?g fby'.T[D d/ ;NZ?g fby'.    



• File N?p s/ efbZe eo', fco NEW ns/ fco Banner s/ efbZe eo'. 

• b'V nB[;ko T[gbpX N?Agb/N s'A p?Bo v˜kfJB u[D'. fJZE/ ;kv/ e'b fszB Ùq/DhnK jBL- 

Congratulations, Events ns/ Getwell. 

• Create pNB s/ efbZe eo'. 

j[D n;hA p?Bo Bz{ n?fvN eoe/ Save eo ;ed/ jB. 

    

2a2a2a2a    b?Noj?v eh j?<b?Noj?v eh j?<b?Noj?v eh j?<b?Noj?v eh j?<    

 fJj fJZe j?fvzr Bkb Sgh j'Jh ;N/ÙBoh j?. j?fvzr ftZu nkw s"Ao s / fJZe BK ns/ fJZe gsk, fJZe 

b'r' iK ekog'o/N fv˜kJhB ns/ eJh tko fJZe p?AerqkT{Av g?NoB jz[dk j?. pj[s ;kohnK ezgBhnK ns/ 

ftnesh fJZe tov gq';?;o iK j'o ;kcNt/no n?gbhe/ÙB ftZu fJZe b?Noj?v N?Agb/N pDkT[D Bz{ soihj 

fdzd/ jB. b?Noj?v Bz{ nkgDh b'V nB[;ko ;N/ÙBoh s/ iK ;kd/ ekr˜ s/ Skfgnk ik ;edk j? iK 

fJb?eNqkfBe sohe/ Bkb G/fink ik ;edk j? . 

 

3a3a3a3a    fJBt?bg dh eh tos'A j?<fJBt?bg dh eh tos'A j?<fJBt?bg dh eh tos'A j?<fJBt?bg dh eh tos'A j?<    

 fJZe n?Bt/b?g fJZe nkw g?fezr nkJhNw j?. fJj nkw s"o s/ gsb/ cb?N ;wZroh d/ pD/ jz[d/ jB. 

fJj fJZe cb?N ekr˜ dk fbckck jz[dk j? ns/ fJ;dk fJZe ;hb eoB:'r cb?g jz[dk j? fi; ftZu fuZmh, 

ekov iK d;skt/˜ Bz{ gkfJnk ik ;edk j?. gozgkrs fbckc/ ekr˜ dh ÙhN s'A pD/ jz[d/ jB. T[j nkw s"o 

s/ fgqg/v g';N/i vke f;;Nw okjhA vke b?No Bz{ oZyD ns/ G/iD bJh tos/ iKd/ jB. 

 

4a4a4a4a    BtK b?Noj?v y'bD dk sohek eh j? <BtK b?Noj?v y'bD dk sohek eh j? <BtK b?Noj?v y'bD dk sohek eh j? <BtK b?Noj?v y'bD dk sohek eh j? <    

• File N?p s/ efbZe eo', fco New ns/ fco LetterHead s/ eZfbe eo'. 

• fJz;Nkb N?Agb/N ftZu LetterHead Bkb ;pzXs pj[s ;ko/ Bw{B/ T[gbpZX jB. nkgDh g;zd 

nB[;ko e'Jh th u[D', ftzv' d/ ;Zi/ gk;/, n;hA ozr ;ehw, c"AN ;ehw, fpiB; ikDekoh ns/ b'r' 

Bz{ e;N'wkJh˜ eo ;ed/ jK. 

• Create s/ efbZe eo'. 

5a5a5a5a    fBT{˜b?No pko/ dZ;' <fBT{˜b?No pko/ dZ;' <fBT{˜b?No pko/ dZ;' <fBT{˜b?No pko/ dZ;' <    

 fJZe fBT{̃ b?No fJZe fgqzfNv fog'oN jz[dh j?, fi; ftZu fJZe eko'pko iK fe;/ ;rzmB dhnK 

rshftXhnK dhnK ypoK iK ikDekoh jz[dh j? i' fdbu;gh oZyD tkb/ ;ko/ w?ApoK, rkjeK, eowukohnK iK 

b'eK Bz{ pkekfJdk vke okjhA fBf:ws o{g ftZu G/ih iKdh j?. 

6a6a6a6a    fBT{˜b?No pBkT[D d/ ;N?g dZ;' <fBT{˜b?No pBkT[D d/ ;N?g dZ;' <fBT{˜b?No pBkT[D d/ ;N?g dZ;' <fBT{˜b?No pBkT[D d/ ;N?g dZ;' <    

• File N?p s/ efbZe eo', fco New ns/ Newsletter s/ efbZe eo'. 

• b'V nB[;ko T[gbpX N?Agb?N s'A fBT{˜b?No fvikfJB u[D' ns/ Create pNB s/ efbZe eo'. 



• j[D n;hA nkgD/ fBT{˜b?No d/ t/ot/ Bz{ n?fvN eo ;ed/ jK ns/ fJ;Bz{ gpbhe/ÙB d/ s"o s/ ;/t 

eo ;ed/ jK. 

7. fJBt?bg pBkT[D d/ ;N?g dZ;' <fJBt?bg pBkT[D d/ ;N?g dZ;' <fJBt?bg pBkT[D d/ ;N?g dZ;' <fJBt?bg pBkT[D d/ ;N?g dZ;' <    

 n;hA n?wan?; gpbhÙo ftZu eJh N?Agb/N; Bkb n?Bt?bg pDk ;ed/ jK. 

• File N?p s/ efbZe eo', fco New ns/ Envelop s/ efbZe eo',b'VhAdk n?Bt?bg ;b?eN eoB 

s'A pknd, ozr ;ehw Bz{ n?fvN eo' ns/ Create pNB s/ efbZe eo'. 

• j[D n;hA fbckc/ dh ikDekoh Bz{ n?fvN eo ;ed/ jK ns/ fJ;Bz{ gpbhe/ÙB d/ s"o s/ Save eo 

;ed/ jK. 

8a8a8a8a    fBT{˜b?No ns/ fBT{˜b?No ns/ fBT{˜b?No ns/ fBT{˜b?No ns/ p?Bo ftZu coe dZ;' <p?Bo ftZu coe dZ;' <p?Bo ftZu coe dZ;' <p?Bo ftZu coe dZ;' <  

    fBT{˜b?NofBT{˜b?NofBT{˜b?NofBT{˜b?No    p?Bop?Bop?Bop?Bo    

1 fJZe fBT{˜b?No fJZe fgqzfNv fog'oN jz[dh j?. fJj eZgV/ dh fJZe bzwh gZNh dh soQK 

jz[dh j?. 

2 fJ; ftZu fJZe eko'pko iK fe;/ ;rzmB 

dhnK rshftXhnK dhnK ypoK iK ikDekoh 

jz[dh j?. 

fJ; s/ fe;/ godÙBh, w[ikfjok nkfd 

d/ ;b'rB iK fvikfJB jz[d/ jB. 

3 i' fdbu;gh oZyD tkb/ ;ko/ w?ApoK, rkjeK, 

eowukohnK iK b'eK Bz{ pekfJdk vke okjhA 

fBf:ws o{g ftZu G/ih iKdh j?. 

fJj iBse EktK s/ Nzr/ jz[d/ jB. 

 

9. mInUz kI hn? 

mInMU XUint jW pYkyj mu`l smyq Kwx Aqy pIx vwlIAW AweItmW dI sUcI huMdI hY[ kuJ mInMUz iv`c Kwxy dI 
pUrI jwxkwrI id`qI jWdI hY[ sDwrn SbdW iv`c ieh Bojn jW pIx vwly pdwrQW dI sUcI hY jo qusIN 
rYstorYNt ivc̀ Kw jW pI skdy ho[ gYst mInMU nMU dyK ky TIk FMg nwl Awrfr dy skdw hY Aqy Bojn dI 
kImq qoN jwxU ho skdw hY[ ie`k mInMU bxwaux leI AYNm.AYs. pblISr ivc̀ bhuq swry tYNplyts huMdy hn[ 

10. icMnH jW sMkyq spSt kro[ 

iek sMkyq Aksr jwxkwrI jW inrdyS dyx leI vriqAw jWdw hY[ieh kwgz, k`pVw, l`kV jW iksy hor 
sm`grI dw ie`k tuk̀Vw ho skdw hY jo qsvIrW jW SbdW nwl pyNt kIqw jWdw hY[ ieh iksy ivSyS sQwn, 
auqpwd jW Gtnw bwry jwxkwrI idMdw hY[ AYm. AYs. pblISr swnMU bhuq swry sMkyq pRdwn krdw hY[ 
pblISr dI vrqoN krky iehnW iv`coN koeI vI sMkyq bxwieAw jw skdw hY[ 

11. irizaUm bwry jwxkwrI ilKo[ 



irizaUm iek fwkUmYNt hY jo nOkrI leI ArzIAW ivc̀ AYplIkYNts qoN ilAw jWdw hY[ieh quhwfI is`iKAw, 
XogqwvW, ipClIAW nOkrIAW qy keI vwr quhwfy in`jI ihq̀W dw QoVw ilKqI vyrvw huMdw hY, ijsnMU qusIN 
iksy kMm dyx vwly nMU Byjdy ho qW ik auh nOkrI quhwnMU iml sky[ ies iv`c AwpSnl Bwg hMudy hn, ijs 
iv`c irizaUm audyS Aqy krIAr sMKyp stytmYNt huMdI hY[AwmqOr qy iek irizaUm ie`k pyj dw huMdw hY, 
hWlwik keI vwr ieh do pyjW dw vI ho skdw hY[ 

 

12. kYtwlwg kI huMdw hY? 

iek kYtwlwg cIzW dI sUcI hY[ ieh sUcI ku`J vI ho skdI hY, iksy kRm iv`c ivvsiQq ho skdI hY Aqy 
jdoN AsI cIzW dI sUcI idMdy hW qW AsIN aus nMU kYtwlw`g rwhIN ivvsiQq krdy hW[ iek kYtwlwg auhnW 
cIzW dI sMpUrn sUcI huMdI hY jo shI FMg nwl AryNj huMdI hY[kYtwlw`g anHW auqpwdW dy sMgRih dI 
numwieMdgI krdw hY ijsnMU AsIN SyxIAW iv`c vMfdy hW[ 

13.  lybl kI hY? 

lybl kwgj dw iek tukVw, pOlImr, k`pVw, DwqU jW koeI hor sm`grI huMdI hY ijs nMU kMntynr jW pRofkt 
‘qy lgwieAw jw skdw hY[ auqpwdW dI auqpqI, inrmwqw vrqoN Aqy ifspozl Awid bwry jwxkwrI 
pRdwn krn smyq lybl dy bhuq aupXog hn[ AYm.AYs. pblISr iv`c sI.fI. Aqy fI.vI.fI. leI vI 
lybl iqAwr kIqy jw skdy hn[ 

14. kYlMfr bwry jwxkwrI idau[ 

ie`k kYlMfr smwijk, Dwrimk, vpwrk jW pRSwskI audyS leI idnW dy pRbMD krn dI pRxwlI hY[ 
kYlMfrW dI vrqoN lokW dI in`jI SifaUl smyN Aqy gqIivDIAW dw pRbMD krn leI vI kIqI jWdI 
hY[kYlMfrW nMU sMpUrn tweImkIipMg pRxwlI dy ih`sy vjoN vI vriqAw jWdw hY, ijvyN smyN nMU iksy Kwl pl nMU 
drswaux leI qwrIK Aqy smW[ 

  

 

 

 


