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The dovernor'of Punjab is pleased to appoint the Punjah Stite goaicl of Technical

09\"'Education and [ndustrial Training, Chandigarh (hereinafter the Board) as the authority

Y 
cornpetent to make admission to Three Year Diploma in Modet.n offiie Practice, for the

academic session 2018-1g. The Bq?,:O shallalso l"€coffirflend and authorize,admission to the

Three Year Diploma in Modern.Offile Praetice being run in various fStfcnnils/]Tttii:rti:n:

located in the State of Punjab, which stand approved by the All lndia Councilof Technical

Education for the sessidn 2017-18. frny aOc.lition of courses or any increade or decrease in

d,u seats for the year 2018-19, the:'Board is authorizbd for affiliation of ti''e

fr,otytuctrnils/lnstitutes at=its owlr level as perthe procedlre lald down on the. basis of the

approval of AII lndia Council of Tej:hnical Education'

Admission to the Oipfr*, in MOP course shall be made subject to grant of erffiliaiion

by the punjab State Board of Technipal Educalion & lndustrial Training and approval by the

AICTE:-

AII those cahdidates'who lrave passed the 10+2 eiaminatiorr with or lvithout
t-

Science frbm a boardtrecognized or establjshed by Central/ State-Governmeni

through a legislation shall be eligible to apply for Three Years Diplonra' in

Modern Office Practice.

- From the Academic session 2A1B-19 85% seat-s'shalt-be re$erved for the

internal canbidates from within tfre State of 
-funlan 

and 15,% shall be open to

the candidates from oUtside Punjab on AII-India basis'

The Eligibility criteria for B5?/o seats will be that-the'candidate shall be a

resident of Punjab Qtate as per Punjab Government,"Department'9f Personnel

and Administrative Retorms (PP if Branch) Ieger No. 1/3/95'3PPIli9619 dated

6th June 1996 and letter No. 1/3/95-3PPII/80-dated.1st January,:1999 (

attached as Annexure I) and"should have passei the 10+2 with sciencei

without science examination from in institution/school

affiliaied to Punjab School Education Board/CBSE/lC-SU National Open School
.!

situated iri punjab. Tde candidate would b,e required to submit a'certificate to

this effect from the Principai/Head of lnstitution last attended in the prescriLred

proforma ai given in the prospectus.



tv. Apart from the'basic eduiational qualification,prescribed above, the general

eligibility criteria shall be as has been mentioned in Punja6 Government,

Defartment of Technical Education and Industrial Training Memo. No.

351441g5-1T(2)tgTldated 21st March, 2003, which is'atiached as Annexure-ll.

V." The State" Board of Tpchnical Education and" lndustrial Training, Punjab shall

follow a proper procebs for making such admissions'

Vl. Admission of candidates, who fulfill all eligible conditions, shalt be inade on the

basis of the relative merit in qualifying examinatioh'subject to_reservation..of

seats, deJailed instfuctions in respect of which are given-in Para C of this

notification.

Vll. The studentd shall pay the fees/development fee and other charges both for the

. various seats, as per rates of fees/development fee and other chirge-s as fixed

by.Government of Punjdb/UT of Chandigarh or the Board.

'Vlll. the fee structure for Foreign.NationalsiPersons of Indian Origin shall-be the

same as for NRI candidates.
i

lX. The guidelines for admission -of Kashmiri migrants 
"shall 

be as per 
l

fuhjab Government.Notification No. 35/44 tg5-fiE2t3244 datedChandigarh the i.i

30th August 2001-whi{h is attached as Annexure llt. 
-

X. The guidelines foi admission of Foreign Nationals/ Persons of "lndian

Origin shall be as per- Punjab Government Notification No."1 3n5nOO1- ',

lqEzt2g|dated Chandigarh the 23'd January, 2002{rvhich is attached Annexure

tv.

XlThemanagementquotashallbeasperPunjab'Govt'Departmentoftechnical
Education aid tndustrial Training Memo no 13t12912OO3-1T82t1247 dated

. zsth npiit ZOOe and _No. 13l12gt2OO3-1TE2l1Bg2 dated 20th iung 2008 as 
l

amended from time to ti"me which is attached as Annexure V," -

XIL ihere shall be no bifurcatidn ottfre seats into 
lfr"e seats" and "paid s9at9" .This

6'----
ts tn complance with the judgment of the Hon'ble Suprtinie Court of lndia vide 

l

its judgment the case of T.M.A. Pai Foundation and gther vs. State of 
l

Kainataka and others (2002) B SCC 481: AIR 2003 SC 355'1, and'the

I

instructions of Governfnent of lndia, Ministry cif Human Resource Development

and the AICTE.

B. ONLINE. COUNSELLING

' 

-t 

- i Y
f.

The admission to Three years diploma course ih.Modern office Practice shall

be conducted through web based online counbeling for the academic year

2O1B-19 and therefore physical presence of candidates for the counseling will

not be necessary.

During the online colnSeling, carididate shall be given oppo.rtunity to exercise

.ihoice 
of instituteS in centralized counseling and thereafter the vacant seats, if

il.



any, shall be filled'by the institute on tl-Le crlte-ria of admission" ,nd"r.

management quota. - 
I

The Board' shall give a public notice in leading newspapeirs regarding the

schedule of counseling. . 
- 

-

While fixing the date gf counseling for admissions, the Boarii shall keep in view

the cut off date and schedule for approval by All lndia Council of Technical

Education for the academic sdssion 2018-19.

Thgre shall be twJ rounds ,of -gentralized counseling by State 
-goarU 

ot

Technical Education, Punjdb Chandigarh. The'2.nd counseling should be over by

'1gth of July 2018 and the admission consequent tothisl should tie itloWea tilt

.15 July. There after the direct"idmissions at the college level shall be allowed

forvacant sgats and.The Punjab State Board of Technical Education Punjab,

Chandigarh will issue necessary instructions to the institutions on 16 July 2016
I

in this regard. Th6 online registeration of such admission should be compieted

by 1Sth August by all means.- 
'

RESERVATION:

,The reservdtion of seats shall be 
"as per Punjab- Governtlgnt, Department of

Technical Education and IndustrialTraining Memo. No. 35/44195-1T(2)t975-77

dated 20th March, 2003, wfiich is attached as Apnexure-ll. As regards the

reservaiion of seats-of Chandigarh Polytechnics, the.same shallie as per the

policy intimated by the ChandigprhlAdministration to the'Boaid'

.The attention bf the applican=ts desirous of clairning ttr^qervatio5r under any

category whatsoever is especlally drawn to the condition and stipulation that

only the certificates that have bten issued on or beforei the last date of

counseling $;hall only be accepted. The candidates dre accordingly advised, in

their own interest, to flet the"requisite certiflcates issued well before the cut-off

date, otherwise their certifilates shall not be considered and their cla'im'for

reseryatiori'shall be summaiily rejected. No extension shall 6e granted.in this

regard, under any circumstances. This provislon sfror]tO bp given wide publicity

and also-indtuOeO conspicuousty iii the proip"ctu*-cum-iqformation brochure

to be issued.by the Bo?lrd.

The Bqard shall make a proyision in the Admissien application form for the

candidates to indicate the category, if any, under_which they"are seeking

reServatlon. The Government oJ P0njab may also set up a Committee to effect

.inter se gradation of candidatds claiming reservation undgr certain categories,

as indicated in the aforesaid memo dated 20th March, 2003:ln the absence of

ihi" Co*rittee, the Board shall tiffect this inter se gradatibn, in accordance

with the criteiia laid down in the aforesaid memo dated 20th March, 2003. . 
'

A candidate shall.be &iglUtu.to make claim for reservation under one"reserved

category only. However, the" procedure for counseling/ allotment of courses

tv.

-:

(



D)

and/ or institutes shall be such that-if a candidate is getting a coursel institution

higher in'his/ her orUer of preference, as a general candidate, he/ she shall be

so regarded" not withitanding his/ her claim as a reserved category candidate.

The seat under the reserved eategory shall then be offered to the.candidates in

that very reserved category.

Thb unfilled seat in any reserved category shall be ,irergla' in the General

.Category quota after all eligible candidates oi ttre res.eryed categories- have

been called for counseling.

As perAICiE's notification No. Advt. No. Legat/1i(oo) 2012the admisiiorr

FEE WAIVER SCHEME .

The Admissions under Fee waiver scheme of AlcrE, shall be made by punjab

State Board'of Technical Education & lndustriat iLining as per Notification

No 13/60/08-1TE2-1797 dated 23.05.2011 and No. 13/60/08-1TE2t2ooz dated

31 .5.201 2 and Memoh o 7 51 -7 52l l A-1 tEcclzo 15 dated 1 3.s.2015 :as amendecJ

OVER,RIDING PROVISION:

Nothing in this notification shal[ na operative in .o iri as it is inconsistent with

-the 
law of the lind as laid dowh of the judgment of"the Hon'bre sqpreme court

of lndia in the case of T.M'A. fai Foundation and other vs. state of Karnataka

and others (2002) B scc 481: AtFi 2003 sc 355). Any suchlnconsistency may

be brought tb the notice of the Government of Punjib, clearly highlighting-the

The institutior, *ni"i do noJ make admission on the basis of the centrar

Admission procedure as notified by the Board, from time to time or violate any

of the above,terms,.and conditions, shall automaticifiy slpnd digaffiliated frorn

Jhe Board without any furlher noticd.

The notifications/ circulars/ instructions of Government of Punjab referred to in
A-lll,A-tv,A-lx,A-x,A-xl,c-l,E.l & F-l of this notification shail be tr"eated as part

of this notiflcation for all purposes.and all the provisions'of this not'ificdtion shaii

be read along with the contents-of said notification/ circulars dnd instructions.

:ed:Chandigarh
2-2018

,""nk,Y*"r,,on

\

M.p Sinsh;AS" .

Addl.ChielSecretary to Govt. of Punjab
Department of Technical Education & industrial Training.

rst. No.B/1 otzoll-1TEzt U+e o n12- Dated. chanciisarh, the -{l Uf t
A gopy is forward"ed to tl1e fotlowing'for information and ndcessary action:--/

,ri Director, Technical Education & lndustriarrraining, punjab, chandigarh.2. Director, Technical Education .UT. Chandigarh.
A copy is fonrvarded to the sh.Unresh chander-gupdt. Gr-2 oio Director
Technical Education & lndustrial,,rraining, _chaqdigarh Jor urploading at the
portal of Printing an.d Stationary to-publisfrld in tfr-e State Government Gazette
(ordinary).



Endst. No.8/1 CtZOi 8-flE21 Dated Chandigarh, the

-Acopyisforwardedtothesecretary,Punjab"stat6BoardofTechnical

Educaton &.tnoustrial Training, Sector b:q Ch';Jigarn' Fle is requested to -publish 
the

noificaton in to in tfr" Uio"nui" rnO 
"trJientflnl"nto"hure 

to Goverriment for approval

3efcre it is got printed and is made avaia;b i" the public' Besides' intimation about'the

lr".riiion m-ay also be sent to Govqrnment'-t
4r:

Deputy Secie(ary,Tech nical-Ed ucation


